AnmvunancTpanus Xanrum-KpToBCKOro cenbcKoro noceaeHus
I'ynepmecckoro myHuiunaibHoro paiiona Yeuenckoit Pecriyonuku

Hoxuniin Pecry6nukun ['ybMcaH MyHUIIUTIATEHA KBOIITaH
Xanrum-KpTaHn aiMUHACTpAIU

ITIOCTAHOBIIEHHUE

12.01.2024 Ne 1

c. Xaurum-fOpr

OO0 yTBep:KIeHUN AIMUHUCTPATHBHOIO PEerjiaMeHTa MpPe10CTABICHUA
MYHHMIUNAJBHON YCIYIu «Bbliaua BINUCKU U3 MOX03AMCTBEHHOM KHUTH»

B coorBerctBum ¢ myHkTOM 3 cratbu 8 PenepanbHOrO 3aKOHa  OT
07.07.2003 Nell12-®3 «O nuyHOM MNOACOOHOM XO3SUCTBE», DeaepanbHbIM
3akoHOM OT 06.10.2003 No 131-®3 «OO0 o00mux nOpUHOUOAX OpraHu3aluu
MECTHOI'O caMoyIlpaBieHUs», [Ipukazom MuHUCTEPCTBA CENBCKOrO XO35AMCTBA
Poccuiickoit ®enepanun ot 27.09.2022 N 629 «O06 ytBepxkaeHun ¢GopMbl U
NopsiJika BEJACHUS MOXO3AWCTBEHHBIX KHUI», HA OCHOBAaHMM YcTaBa MXaHTHUII-
FOpTOBCKOTrO CETBCKOTO MOCENEHNS, MO CT A H 0 B JI 1 10:

1. VYrBepauth npuiaraemMelii  aAMUHUCTPATUBHBIA  PETJIAMEHT IO
MPEIOCTABJICHUKD  MYHULMNAJIBbHOW  yciayrn  «Bpimaua  BbIIMCKM U3
MMOXO3SIMCTBEHHOW KHUTW.

2. Ilpu3HaTh yTpAaTUBIIMM CHUJTYy ITOCTAHOBJICHHUE aIMUHUCTPALIUN XaAHTUII-
IOptoBckoro cenbckoro mocenenuss ot 11 wurons 2014 roga Ne 10 «O6
YTBEPKACHUU AJIMUHHCTPATUBHOTO periaMenTa IPEOCTaBICHUSA
agMuHUCTpanrerd XaHrum-KpTOBCKOro CEIbCKOro IMOCENEHUS MYHUIHUNATbHOU
ycnyru «lIpenocraBienne BBIMUCKU W3 TMOXO3AMCTBEHHOM KHUTHM O HAlUYUAM Y
rpakJaHWHA TIPaBa Ha 3€MEJIbHBIN Y4aCTOKY.

2. Hacrosiiiee mocTaHOBJICHUE TTOJICKHUT OPUIIUATIBHOMY pa3MEIISHUI0 Ha
opuimanbHOM  caiiTe  agMUHUCTpanuu  XaHrum-KOpTOBCKOTO — CENbCKOTro
MOCeJICHUs B ”HPOPMAIIMOHHO-TEJIEKOMMYHUKAIITMOHHOU ceTu «HTepHeT».

3.KoHTpOJb 32 UCIIOTHEHHWEM HACTOSIIIETO IMOCTAHOBIICHHUS OCTaBISIO 32
COOOI.

4. Hacrosiiiee mocTaHOBICHHUE BCTYIIACT B CUily C 1 despans 2024 rona.

TR ¢ ;
x"’), (4

['MaBa agMUHUCKD ,/ 7 X. X. Dnpmyp3acs



IIpunoxxenue K

K IIOCTaHOBJICHUIO
aIMUHHACTpALMU XaHT U~
KOpTOBCKOO CENBCKOro NOCENEHUs

or 12012024 Ned

AJIMUHUCTPATUBHBIN PEIVIAMEHT
HPEJOCTABJIEHUA MYHUIIUITIAJIBHOU YCJIYIT'H
«BBITIAYA BBINIUCKHA U3 TOXO3AMCTBEHHONU KHUT N»

PA3JIEJI I. OBILIME ITOJIOKEHUA
I'naBa 1. [IpenmMer perynupoBaHusi aAMMHUCTPATUBHOI'O PErIaMEHTa

1. HacTodmui aiMUHUACTPATUBHBIN PErVIAMEHT YCTAHABIMBAECT IOPSIOK M CTaHIAPT
IIPEAOCTABICHNUS MyHULMIIAIBHOW yCIIyru «Bblaada BBIIUCKHA U3 MOXO3MCTBEHHOW KHUTHY, B
TOM 4YHUCJE€ TOPAJOK B3aUMOJECHCTBUA aJAMHUHHUCTpanuu XaHrum-KOpToBCKOro ceabcKkoro
noceneHus ['ynepmMecckoro MyHHMIIMIIAIBLHOTO paiioHa (fajiee - aAMUHHUCTpALMs) C TpaKIaHaMU
U UX YIIOJIHOMOYEHHBIMH MPEJACTABUTEISIMHU, CPOKH U MOCIEA0BATEIbHOCTh aJIMUHUCTPATUBHBIX
npouenyp (ACHCTBUI), OCYIIECTBIAEMBIX aJIMHUHHCTpAllMCd B TpoOlecCe pean3ariuu
MOJIHOMOYHMI TO BbIaue BBHIMHCKU U3 TMOXO3AWCTBEHHOW KHUTH y4yeTa JIMYHBIX TOJCOOHBIX
XO3SICTB rpaXkJjaH Ha TeppUTOPUU XaHruii-KOpToBCKOro ceapcKkoro nocenenus I'yaepmecckoro
MYHUIIUNAIBHOTO paiioHa, KOTOpas BeIeTCsl aJMUHHCTpaluedl B 3JIEKTpOHHOU ¢(opme ¢
HCIIOJIb30BaHUEM KOMIUIEKCHON MH(GOPMAIIMOHHONW CUCTEMBI cOopa U 00pabOTKH OyXTralITepcKOn
U CHECLUMAJIU3UPOBAHHOM  OTYETHOCTH  CEJIbCKOXO3AWCTBEHHBIX  TOBApPOIPOU3BOIUTEIIEH,
(GbopMHUpPOBaHUS CBOJHBIX OTYETOB, MOHUTOPHHIA, y4eTa, KOHTPOJS W aHajau3a cyocuauil Ha
MOJIJIEPIKKY arporpOMBIIIIIEHHOTO KOMIUIEKCa (jajiee - MOX03iCTBeHHAsI KHUTA).

2. lenpto HaAcTOALIETO aJAMMHHUCTPATUBHOIO pErjaMeHTa sBISETCA OOecreyeHue
OTKPBITOCTH MOPSJKA MPEAOCTABICHUS MYHULIUIIAIBLHON YCIYTH, NPEeyCMOTPEHHON MYHKTOM 1
HACTOAIIET0 aIMUHUCTPATUBHOTO perjaMeHTa (Jajgee - MyHUIUNAIbHAs YCIyra), HOBBIIICHUS
KauecTBa €€ MCIOJNHEHHUS, CO3JaHusl YCJIOBUM Il y4yacTusi TpaxJaH B OTHOLICHUSX,
BO3HMKAOIINX IIPU MPEJOCTABICHUN MYHHUIIMIAIBHON yCIIyTH.

I'maBa 2. Kpyr 3asButenei

3. MyHununan€bHasi yciyra MmpeiocTaBiseTcs Ipax/aaHaM, BeAyIUM JUYHOE MMOACO0HOe
xo3saicTBo (masee JIIIX) ©a Tepputopun Xaurum-KOpTOBCKOrO CEIbCKOTO IOCEIEHUS
['ynepmecckoro MyHUITUIIAILHOTO paiioHa (fajiee - 3assBUTEIHN).

I'maBa JIIIX uMmeeT mpaBo IOJIyYUTh BBIIMCKY M3 KHUTM TOJIBKO B OTHOLIEHUHU CBOEIO
JITIX B mo6om oObeMe, 10 JIF000MY MEPEUHIO CBEACHHM M JIJIS JIFOOBIX IICJICH.

WNuoyt unen JIIX mMeer mpaBO IOIYYUTH BBIIUCKY M3 KHHUIM TOJBKO B OTHOLICHUU
ceoero JIIIX B snob6oM oObeme, Mo J0OOMY TEPEUHIO CBEACHUN W JJIA JIIOOBIX IIENIeH, 3a
HCKJIIOUYEHHEM NIEPCOHAIBHBIX JaHHbIX riasbl JITIX.

4.OT WMEHH 3asgBUTENSI 3a MPEIOCTABICHUEM MYHHUILMNAIBHON YCIYIM MOMKET
00paTUTHCS €ro YIIOJTHOMOUYEHHBIH MpeICTaBUTENb (Aajiee - PEICTaBUTEb).

5.B cnywae oOpamieHus 3asgBUTENsT WIM €ro MPEACTaBUTENS C 3alpocoM O
MPEAOCTABIEHUH HECKOJbKUX TOCYJAPCTBEHHBIX YCIAYT M (WJIM) MYHUUUIAIBHBIX YCIyT TpHU
OJIHOKpPaTHOM OOpallleHuu B MHOTO(QYHKIIMOHATIBHBINA HEHTP MPEIOCTABICHUS TOCYAaPCTBEHHBIX
¥ MYHHUIMIAIBHBIX YCIYT (Jajiee - KOMIIEKCHBIHM 3arpoc), 32 HCKIIIOYEHUEM TOCyAapCTBEHHBIX



YCIYr ¥ MYHHMIMNAJIBHBIX YCIYT, IPEIOCTABICHHE KOTOPBIX MOCPEIACTBOM KOMIUIEKCHOIO
3arpoca He OCYLIECTBIIAETCS, IIPU YCIIOBUH, YTO OJHOW U3 MYHULMIIAIBHBIX YCIIYT, YKa3aHHBIX B
KOMILIEKCHOM 3ampoce, SBISETCS MyHHUIMNAIbHAS YCIyTra, IPeIoCTaBiIseMas B COOTBETCTBUU C
HAaCTOALUM aMMHHUCTPATUBHBIM pETrIaMEHTOM, MHOTO()YHKIIHOHAJIbHBIN LEHTP
MIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX M MYHULIMNIAIBHBIX YCIyrT (nanee - M®LI) ans obecrieuenus
MOJy4YeHUsl 3asBUTENIEM MYHHMLMNAIBHOW YCIyrum AEHCTBYET B HHTepecax 3asBUTENs 0e3
JIOBEPEHHOCTH M HANpPABJSIET B aJMUHUCTPALMIO 3alpPOC O IMPEAOCTABIECHUH MYHHULHUIIAIBHON
YCIIYTH, MOJIUCAHHBIA YIIOJTHOMOUYEHHBIM paboTHHKOM MOII u ckperuienHsii neyarsio MOII,
a TaKKe CBEACHUS, JOKYMEHTHl U (WiM) MHPOpPMAIUIO, HEOOXOAMMBIE JUISl MPEAOCTaBICHUS
MYHMIMIIAJIBHOW YCIIyTH, C NMPUIOKEHHEM 3aBepeHHON M®IL] xonuu KOMIUIEKCHOTO 3ampoca,
0e3 cocTaBJIeHUs U MOANUCAHNS TAKOTO 3aIIPpOCca 3assBUTENIEM WU €T0 MIPEJCTABUTENIEM.

I'maBa 3. TpeGoBaHus K NOPSAKY HHOOPMUPOBAHUSI O PEJOCTABICHUN MyHUIIUNIATIbHOM
yCIIyTu

6. 111 monmydeHust MHGOpPMAIUK 110 BONIPOCaM MPEAOCTABICHUS MyHULIUTIAIBHONW YCITyTH
U O XOJe MPEeIOCTaBICHHUs MYHUIUNAIbHON YCIyru 3asBUTENb WIM €ro IMpeiCcTaBUTENb
oOparaercss B aIMUHUCTPALIUIO.

7. Unpopmanuss 1o  BompocamM — MPEAOCTaBICHHUS  MYHHUIMIAIBHOM  yCIyTH
IIPEIOCTABIISAETCS:

1) mpu TMYHOM KOHTAKTE C 3aBUTEJIEM MJIU €T0 MPEACTaBUTEIIEM;

2)c  WCHOJB30BAHHMEM  CPEeICTB  TeleOoHHOM  CBsI3M, depe3  (elnepaibHyIo
roCy/IapCTBEHHYI0 HH(pOpMalMOHHYI0 cucteMy «EQuHBIE mopTan rocylapCTBEHHBIX U
MYHUIUNATBHBIX ~ yCIyr  (QyHKIuil)», (manee - Ilopran), Mo SJEKTPOHHOM MOYTE
aaMuHucTpauuu hangish-yurt@mail.ru (nasnee - 3eKTpoHHas OYTa aIMUHUCTPALIAN);

3) NMCBMEHHO B cly4yae MUCbMEHHOT0 OOpAaIeHHs 3asBUTEIISI WK €T0 MPEICTABUTEIS.

8. ndopmarnus o xoje npeaocTaBiIeHUs MyHUIUITAIBHON YCIIyTH MPEI0CTABIIAETCS:

1) npu TMYHOM KOHTAKTE C 3asBUTEIEM WM €ro MpeICTaBUTEIIEeM;

2) ¢ ucrnonp3oBaHueM TenedOoHHOW CBsi3u, udepe3 [lopran, mo AMEKTPOHHOW TOUTe
aJIMUHUCTPALINY;

3) NUCHbMEHHO B Clly4ae MMCbMEHHOTO 00OpaIleHUs 3asiBUTENS WM €r0 IIPEICTaBUTES.

9. IoOKHOCTHBIE  JUIA  aJMUHHCTpAlUHM,  OCYLIECTBISIOIIME  IPEAOCTaBICHUE
nH($OpMallMK IO BOIIPOCAM MPEJOCTABICHUS MyHUIIMTIAIBHON YCIYTH U O XOJ€ NMPEeA0CTaBICHUS
MYHUIIUNAIBHON YCIyTH, JOJDKHBI NPHHATH BCE HEOOXOTUMBIE MEpbl MO MPEAOCTABICHHIO
3asBUTENI0 MJIM €ro IMpeACTaBUTENI0 HCYEpIbIBalolled HHQOpMalMM MO BOIpPOCaM HX
oOpaleHuii, B TOM 4HCIIe ¢ IPUBJICYECHUEM JAPYTHX JOJDKHOCTHBIX JIUL aIMUHUCTPALIUH.

10. loipKHOCTHBIE JTMIIA AMUHHUCTPALMY MPEAOCTABISAIOT CIEIYIONY0 HH)OPMALIHIO IO
BOIIpOCAM  NPEJOCTABICHUS MYHULMNAIBHOM YCIYTM M O XOJE€ IPEJOCTaBICHUS
MYHHUILIMTIATBHON YCIYTH:

1)o6 opraHe MeCTHOrO  CaMOYMpPABJICHUS  MYHHMLIUNAIBHOTO  OOpa3oBaHMS,
MPEIOCTABIAIONIEM MYHHUIMIAIBHYIO yCIyry, OpraHax TOCyJapCTBEHHOHM BJIacTH H
OpraHM3alusaX, YYacTBYIOIIMX B IPEJOCTABIEHWM MYHULUNAJIBHON YCIyIH, BKJIIOYas
MH(GOPMALIMI0 0 MECTe MX HaXOXAECHU, rpaduke paboThl, KOHTAKTHBIX TeJIe(POHAX, a TAKXKE O
M®OILI, ocymEeCTBIAIOMUX IPEIOCTABICHUE MyHUIUIIAIBHOU YCIYTH;

2) 0 mopsaKe TMpeAOoCTaBICHHUS MYHULMINAIBHOW YCIYIM M XOJ€ IMpeIoCTaBIICHUS
MYHMIMIIAJIbHON yCIIyTH;

3) o mepedyHe JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEJOCTaBIEHUS MYHHUIIUIAIbLHOU
YCIIyTH;

4)0 BpemMeHM IpHeMa  JOKYMEHTOB, HEOOXOJUMBIX JUIsl  IpPeIOCTaBIICHUS
MYHMIMIIAJIbHON yCIIyTH;

5) 0 cpoke MpenoCTaBIeHNs MyHUIIUITAIbHON YCITyTH;

6) 00 OCHOBaHMAX OTKa3a B MpHEME JTIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBICHUS



MYHHIIMIIAJILHON YCITyTH;

7) 06 OCHOBaHMSX OTKa3a B MPEAOCTABICHUH MyHUIIUTIAIHON YCIyTH;

8) 0 mopsanke o00kaJOBaHMUS peHIeHUH U JedcTBUil (Oe3nelCTBUS), MPUHUMAEMBIX
(coBepIIaeMbIX) B paMKax IPEJOCTaBIEHUS MyHULIUIIAIbHON YCIYTH.

11. OcHOBHbIMH TpeOOBaHUSMHU MpPH MPEIOCTABICHUU HH(OpPMALMU IO BOMPOCAM
IIPEIOCTABIIEHUSI MyHUIMIIAIIBHON YCIyTH U O XOJ€ NMPEAOCTaBICHHUsS] MYHHMLMIIAIbHOW YCIYTH
SBIISIOTCS:

1) akTyanbHOCTb;

2) CBOEBPEMEHHOCTb;

3) 4eTKOCTh M JOCTYIHOCTh B M3JI0KEHUH HH(POpMAIINH;

4) nonHoTa MH(pOPMALIUK;

5) cooTBeTCTBHE MHPOPMALIUU TPEOOBAHUAM 3aKOHOATEIbCTBA.

12. TlpenocraBnenre MH(POpMAMKM IO BOMPOCAM MPENOCTABICHUS MYHHUIMITAIbLHOU
YCIYTH M O XOJ€ NPEAOCTAaBICHHS MYHHMIMNAIBHOW YCIYrH MO TeaeQOHY OCYIIEeCTBISETCS
MyTEM HENOCPEACTBEHHOIO OOIICHUS 3asBUTENs WJIM €ro MNPEeACTaBUTENS C JOJKHOCTHBIM
JIMLIOM aIMHHUCTPALUH I10 Tee(OoHy.

13.Tlpu orBerax Ha TeneOHHBIE 3BOHKH JIOJDKHOCTHBIE JIMIA aIMUHHUCTPAIIU
NoapoOHO M B BEXIMBOH (KOppekTHOH) QopMe HUHPOPMUPYIOT 3asBUTENEH WM HUX
IpeJICTaBUTeNIel 0 HHTEPECYIOUINM UX BonpocaM. OTBeT Ha Tenae(OHHbBIN 3BOHOK HAUMHAETCS C
MHPOpPMALlMM O HAMMEHOBAaHMHM OpraHa MECTHOIO CaMOYIpaBJIEHUs, B KOTOPOE IO3BOHMI
3asBUTENb WJIM €ro IMpeacTaBUTelb, (paMuiIuu, UMEHM U (€clii HMMeeTcsl) OTYECTBE JHIla,
NPUHSABLIETO TeNe(OHHBIA 3BOHOK.

[Ipy HEBO3MOXHOCTH JOJDKHOCTHOTO JIMIA aJAMMHUCTPALMM, MPHUHSBIIETO 3BOHOK,
CaMOCTOSITEJIHO ~ OTBETUTh ~ HAa  IIOCTABJECHHBIE  BOMNPOCHI  Telne(OHHBI  3BOHOK
nepeagpecoBbIBacTCs (EPeBOIUTCS) HA IPYroe JOHKHOCTHOE JIHMIO aAMHUHHCTPAIMM WU Ke
3asBUTEINIO WM €ro IMPeJICTaBUTENI0 COOOIIaeTcsl Teae@OHHbI HOMEp, MO0 KOTOPOMY MOXKHO
MOJIyYUTh HEOOX0IMMYI0 HH(GOPMAIIUIO 110 BOIPOCaM IPEIOCTABICHUSI MyHHUIIUIIAIbHONW YCIIyTH
1 0 XOJI€ MPEAOCTaBICHNSI MyHUIIUIIAIIBHOM YCITyTH.

14. Ecnmu 3asBUTENs] WM €ro MpeACTaBUTENS HE YAOBJIETBOpSET HHpOpMAIus IO
BOIIpOCAM  NPEJOCTABICHUS MYHULMIAIBHOM YCIYTM M O XOJE€ TPEJOCTaBICHUS
MYHHIMIIAILHONW YCIIYTH, MPEIOCTaBICHHAs JOJKHOCTHBIM JIUIIOM aIMUHUCTpPALUU, OH MOXET
0o0paTuThCs TaBe aIMUHUCTPALMU WIH JIMIY, HCHOJIHSIOMEMY €ro IMOJHOMOYHS (Jaee - TiaaBa
aJIMMHUCTpALIMN), B COOTBETCTBHHU € I'pa)uKOM IpHUeMa 3asBUTENCH UM UX Ipe/ICTaBUTENEH.

IIpuem 3asBUTENEN WIM UX MPEACTABUTENEW I1aBOW aJIMUHHUCTPALUU MPOBOJUTCS IO
MpeIBapUTENIbHOM 3amKcH, KoTopas ocylecTsisercs no Tenedony 8 (906) 292 12 71.

15. O6parienus 3asiBUTENS WIK €0 MPEACTaBUTENS O MPEJOCTaBICHNH HH(POpMALUU 110
BOIIpOCaM NPEJOCTaBICHUS] MYHULMIAIBHOW YyCIyrH paccMmarpuBaiorcs B TedeHue 30
KaJeHJapHBIX JHEH co JHSA peructpanuu oOpameHus. OOpaiieHus 3asBUTENeH WIM UX
IpeJCTaBuTeNIed 0 XOJA€ MPEeAOCTaBICHHUS MYHUIMNAIBHON YCIYrM paccMaTpUBAIOTCS He
no3jHee pabouero JHs, CIeIyIoIero 3a JHEM PerucTpaliu oOpalieHusl.

JlHem peructpanuu ooparieHus saBiseTcs AeHb €ro NOCTYIUICHUS B aIMUHHUCTPAIIHIO.

OtBer Ha oOpaleHHe, MOCTYNHUBIIEE B aJIMHUHHUCTPALHUIO B (QOpPME 3IIEKTPOHHOTO
JIOKYMEHTa HampasiisieTcss B (hopMe IIEKTPOHHOIO JOKYMEHTa IO aJpecy 3JIEKTPOHHOM MOYTHI,
yKa3aHHOMY B OOpalIeHUN.

OtBer Ha oOpalrieHue, TOCTYNUBIIEE B aJMHUHUCTPALMIO B TMHCbMEHHOH (opme,
HaIpaBJIIeTCs 110 IIOYTOBOMY aJ[pecy, YKa3aHHOMY B JaHHOM OOpaIlleHuH.

16. udopmanus o Mecte HaxokJIeHus U rpaduke paboOThl aJMHUHHCTPAIMH, a TaKXKe
M®ILI, koHTakTHBIE TenedoHbl, aapec OQUIHATBHOIO caiiTa aIMUHUCTPALUU U SJIEKTPOHHOM
MOYTHl aJIMUHUCTPALIUHU, TOPSAIKE MPEIOCTABICHUS MYHHUIMIIAIBLHON YCIYTH, a TaKKe MOpsIIKe
NOJy4YeHUs MH(OPMAIMK MO BOMPOCAM IPENOCTABICHUS MYHHUIMIIATBHON YCIYyrH U O XOJe
MIPEIOCTABIICHUSI MYHULIUIIATbHON YCIYTH pa3MelaeTcs:

1) Ha opuLMaTBHOM caiiTe aJMUHUCTPALIH;



2) na Iloptaue.

17. Ha wuH(pOpMAlMOHHBIX CTEHAAX, PACHOJO0XKEHHBIX B IOMEIIEHHSIX, 3aHUMaeMbIX
aJIMMHUCTpAaLMel, pa3MelaeTcs cieayronas nHpopMaIus:

1) 06 oprane MECTHOT0 CaMOYTpaBJIEHUS, IPEIOCTABIAIONIEM MyHULIUIAIBHYIO YCIYTY,
BKJItOYass MHPOPMAIMIO O MECTe HAaXOXIEHHs, rpaduke pabOThl, KOHTAKTHBIX TelepoHaX H
AIIEKTPOHHOM IOYTHl aJIMUHUCTpauuu, a Takxke o M®LI, ocymiecTBifOmMUX NPENOCTABIECHUE
MYHHIIMIIAJIbHON YCITyTH;

2) 0 mopsAaKe MPENOCTaBIEHUS MYHUIUNAIBHOM YCIYIM M XOJ€ IMpeIoCTaBICHUS
MYHHUIMIAJILHOW YCIYyTH, B TOM 4Hcle 00 ycClyrax, KOTOpble SIBISIOTCS HEOOXOIUMBIMU U
00s13aTeIbHBIMU JIJIS1 IPEI0CTABJICHUSI MYHUIUIIAIbHOMN yCIIyTH;

3) o mepedyHe JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEJOCTaBIEHUS MYHHUIUIAIbLHOU
YCIIyTH;

4)0 BpemMeHM IpHeMa  JOKYMEHTOB, HEOOXOJUMBIX JUIsl  IpPeIOCTaBIICHUS
MYHMIMIIAJIBbHON yCIIyTH;

5) 0 cpoKe MpenoCcTaBIeHNs MyHUIIMITAIbHOW yCITyTH;

6) 00 OCHOBaHMSAX OTKa3a B MpHEME JTIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBICHUS
MYHHIIMIIAIbHON YCITyTH;

7) 06 OCHOBaHMSIX OTKa3a B MPEAOCTABICHUH MyHUIIUTIAILHON YCIyTH;

8) 0 mopsanke o00kaJoBaHMS peHIeHUH U JedcTBUil (Oe3nelCcTBUS), MPUHUMAEMBIX
(coBepIIaeMbIX) B paMKax NPeJOCTAaBIEHUS MyHULIMNIAIBHON YCIYTH;

9) u3BnevyeHuss U3 3aKOHOJATENIbHBIX M HWHBIX HOPMATHUBHBIX IIPaBOBBIX AaKTOB,
COJZIeprKalIuX HOPMBI, PETYJINPYIOIINE IPEJOCTABIEHUE MyHUIIUIIAIIBHOMN YCIIyTH;

10) TekcT HaCTOSIIEro aAMMHUCTPATUBHOIO PETIaMEHTA.

18. UnpopmupoBanue 3asBUTeNCH WIK UX TpeAcTaBUTENE O MOpsIKE MPel0CTaBICHUs
MyHHULIMNAIbHOW yciyrd B MOIL[, o Xoze BBINOJHEHUS] 3alpoOCOB O NPEAOCTABICHUU
MYHHMIMIIAJBHOW YCIYTHM, a TaKK€ [0 HMHBIM BOIPOCAM, CBSA3aHHBIM C IIPEJOCTaBICHUEM
MYHULMIIAJIBHON YCIYTH, a TaKXe€ KOHCYJBTHPOBAHUE 3asIBUTEIEH WIH WX NPEICTABUTENIECH O
NOPSIIKE MPENOCTABICHUS MyHMIMNAIbHOW yciuyrn B M®I[ ocymecTBidoTcsT B MHOpPSAKE,
YCTAHOBJIEHHOM Hactosmed rimaBoid, M®PI[, ¢ KOTOpbIMM aJIMHHHMCTpalWs 3aKIOYWIa B
COOTBETCTBUU C 3aKOHOJATENILCTBOM COIVIALIEHUS O B3aUMOJECUCTBUM.

PA3JIEJI II. CTAHJIAPT ITPEJIOCTABJIEHUS MYHUILUATIAJIBHOM VCIIYTU
I'nmaBa 4. HanmeHOBaHNE MyHUIIMIIAJILHON yCIIyTH

19. Ilon MyHMIMIAIBHOM YCIYrol B HACTOSINEM AaIMHUHUCTPATHBHOM pETJIaMEHTE
MOHMMAETCS BblJaua BBIMUCKU U3 MOXO03IMCTBEHHON KHUTH y4deTa JIMYHBIX MOJICOOHBIX XO35SHCTB
rpaxzaan Ha Tteppuropun XaHrum-FOpToBCKOro cenbckoro moceneHus ['ynepmecckoro
MYHUIUIIAJIBHOTO paiioHa.

I'maBa 5. HaumeHOBaHME OpraHa, MpeaoCTaBISAIOIEr0 MyHUIIMIAIBHYO YCIYTY

20. IIpengocraBiieHHe MYHULIUITAIIBHOM YCIIYTH OCYIIECTBIISIET aIMUHUCTpALHs XaHTHIII-
IOpToBckoro cenbckoro mnoceneHus ['ynepmecckoro MyHMIMIAIBHOrO paioHa YeueHCKOM
PecrryOmuku.

21.1lpu mnpenocTaBlIeHMM MYHULMNAIBHONM YCIYTM AaJIMUHUCTpalus HE BIpPaBe
TpebOBaTh OT 3asABUTENEH WIW HMX MPEICTABUTENIECH OCYIIECTBJICHHS IEHCTBUM, B TOM YHCIE
COIJIACOBAHUHM, HEOOXOMUMBIX JUIsI TOJMY4YEHUS MYHULUMIAIBHOW YCIYTH U CBS3aHHBIX C
oOpallleHneM B rocyAapCTBEHHbIE OPraHbl, OPraHbl MECTHOTO CaMOYIIPABIICHUS U OpraHU3alliH,
32 MCKJIIOUEHUEM IIOJyYEHHUs YCIIyT, BKJIIOUYEHHBIX B IEPEYEHb YCIyr, yKa3aHHbIE B 4acTH |
cratbu 9 ®@enepanbHoro 3akona ot 27 wutonsa 2010 roma Ne 210-d3 «O6 opranuzamuu
IIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MYHUIIMIIAJIbHBIX YCIYI».



I'maBa 6. Onucanue pe3ynprara NpeJoCTaBICHUS MyHUIMIIAIBHON YCIYT !

22. KOHEYHBIM pe3yJIbTaTOM IPEIOCTaBICHUS MyHULIUIIATbHON YCIYTH SIBIISAETCS:

1) mpegocTaBiieHHE BHITUCKHU U3 TTOXO035ICTBEHHON KHUTH;

2) OTKa3 B MPEIOCTABICHUH BBIIMUCKH U3 MOXO3SMCTBEHHON KHUTH.

Brimucka w3 mMOXO3SMCTBEHHON KHUTH MOJKET COCTABJISITHCS B TPOU3BOJIBHOU (hopme
(mampumep, Mo GopMe OTIENbHBIX JUCTOB KHHWTH, WM MO pasfenaM (mojpaszienam), UiId o
KOHKPETHBIM ITyHKTaM KHHUTH).

Breimucka u3 kHUTH B (opMe 3IEKTPOHHOTO JOKYMEHTA MOIMHCHIBACTCS YCUICHHOU
KBATH(UIIMPOBAHHOW DJIEKTPOHHOM TOAMUCHIO TJIaBBl MECTHOW aIMUHHUCTpAIlMU  WJIU
YIIOJTHOMOYEHHBIM UM JTOJ>KHOCTHBIM JIULIOM.

I'nmaBa 7. Cpok npenocTaBiaeHus] MyHULMIIAIBHON YCIYTH, CPOK BbIJAa4l JOKYMEHTOB,
SBIISIOIINXCS PE3YJIHTaTOM MPEAOCTABICHNUS MyHUIIUIIATILHON YCIIyTH

23. MyHununanbHas ycllyra HpeaocTaBisieTcsi B TeueHue 3 pabouux JHEH co JaHA
IIOCTYIUIEHHS B aJMHUHHUCTPALMIO JOKYMEHTOB, YKa3aHHBIX B IYHKTax 26 M 27 HACTOSIIETO
aAMUHUCTPATUBHOTO PETJIaMEHTA.

24. Bpinucka U3 NMOXO3IMCTBEHHBIX KHUT BBIIACTCS 3asIBUTEIIO WM €r0 IPEICTABUTEIIO
B TEYEHHE OJHOro pabouero AHS cO AHS MOANHCAHMUS TIJIaBOW aAMHHHMCTpAIMM TaKOIro
JIOKyMEHTA.

I'nmaBa 8. HopMaTuBHBIE TPaBOBBIE aKThl, PETYJIUPYIOLIUE PEJOCTABICHUE
MYHHUIHUIAIBHON yCIIyTH

25.IlepeyeHr HOpPMATHMBHBIX TIPABOBBIX AaKTOB, PETYJHMPYIOIINX MPEIOCTaBICHUE
MYHUIUNATBHONH yCIOyrd (C yKa3aHMEM MX pPEKBH3UTOB U HCTOYHHUKOB O(HIIMATIBHOTO
OIy0JIMKOBAHNUS ), pa3MelaeTcsl Ha OQUIMAIbHOM caiiTe aAMUHUCTpanuu 1 Ha [loprarne.

I'maBa 9. MicuepnpiBaroniuii mepeyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU MPABOBBIMH AKTaMU ISl PEJOCTABICHHUS MYHUIIUIAIBHOW YCIYTH U YCIYT,
KOTOPBIE SBIISTIOTCS HEOOXOIUMBIMU 1 00s13aTEILHBIMH JIJIs1 TPEAOCTABICHNS MYHULIUTTATEHON
YCIIyTH, TIOJUIeKAIINX TMPECTABICHUIO 3asIBUTENIEM WIIH €ro MPeCTaBUTENs, CIOCOOBI X
MTOJTYYEHUS 3asIBUTENIEM HIIA €T0 MPEJCTaBUTEIEM, B TOM YUCJIE B JICKTPOHHOM opMe, TOPSIT0K
WX MPECTaBICHUS

26. C 1enpl0 TOJYyYEHHsS] BBIMUCKA W3 TOXO3AMCTBEHHBIX KHHUI 3asBUTEIb WM €ro
MPEICTaBUTEND MOAAET B AIMUHUCTPALIMIO 3aIIPOC O MPEIOCTABICHUN MYHHUIIMIIAJIbHON YCIYTH B
(dbopMe 3asBIEeHUS O BbIJaue BHIMHCKU M3 TTOXO3SHUCTBEHHBIX KHUT (Halee - 3asBieHue) mo popme
COIIACHO MPHJIOKEHUIO K HACTOSIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

3asiBIIeHHE O TMPEAOCTABICHUU BBIMUCKH M3 KHUTH MOXKET OBITh 3allOJIHEHO OT PYKH,
MaITHHOMUCHBIM CITIOCOOOM JTMOO MOCPEACTBOM AIIEKTPOHHBIX MIEYATAIONINX YCTPOMCTB, a TaKKe
MOJITOTOBJICHO B 3JIEKTPOHHOH (opme ¢ momoisio [Toprana.

3asBieHUE, HAMpaBIEHHOE B JIEKTPOHHOHU (hopme ¢ mcmonb3oBanuem [lopTana, moxer
OBITh TOJIMUCAHO YCWJICHHON HEKBaTU(UIIMPOBAHHOW SJIEKTPOHHOW MOIMHUCHIO, cepTU(dUKAT
KJIF0Ya TPOBEPKUA KOTOPOW CO3/IaH W HCIIONB3YyeTCsl B HMH(PpAcTpyKType, obecrneunBaronieit
WH(GOPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE UH(GOPMAITMOHHBIX CHUCTEM,
WCMOJB3YyEMBIX JUISi MPENOCTABICHUS TOCYIAPCTBEHHBIX W MYHHULMNAIBHBIX YCIYyT B
aNeKTpoHHOH ¢dopme, B cooTBeTcTBUH ¢ [loctanoBnenuem IlpaBurennsctBa Poccuiickoit
Oenepanuu ot 01.12.2021 Ne 2152 «O06 yrtBepx)aeHuu [IpaBun co3maHus M HCIOIH30BAHUS
ceprudukaTa Kiroua MPOBEPKHU, YCUICHHON HEKBATH()HUIIMPOBAHHOW AJIEKTPOHHOUN MOJIUCH B
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uHppacTpykType, obecrneuuBaromeii MHPOPMAIMOHHO-TEXHOJOTHYECKOE B3aUMOJCICTBHE
MHPOPMALIMOHHBIX CHCTEM, HCHOJb3YyEeMbIX JJs TPEJOCTAaBICHHUA TOCYJapCTBEHHBIX U
MYHHIMIAIBHBIX YCIYT B 3JIEKTPOHHOU popmer.

B 3asBneHun o nmpenoCcTaBlIE€HUU BBINMUCKHU M3 KHUTU I1aBou JIIIX wim MHBIM 4dineHOM
JIIIX ykaspiBaeTcs (opMar NpPeNOCTaBIECHUS TakOoW BBIIUCKU (B QopMe 3IEKTPOHHOTO
JOKYMEHTa WK Ha OYMa)KHOM HOCHTEIIE).

27.K 3adBieHUI0 3asBUTENb WA €ro NPEeACTABUTENb MPUJIAraeT CIECAYIOIINe
JIOKYMEHTBI:

1) Konuio JOKyMEHTa, YA0CTOBEPSIOLIET0 JINYHOCTD 3asIBUTEIS;

2) KOMHIO JOKYMEHTA, YJJOCTOBEPSIOIIETO JIUYHOCTh MPEICTABUTENS 3asiBUTENS (B CiIydae
M0JIa4M JOKyMEHTOB IPECTaBUTENIEM 3asBUTE);

3) 1OBEpEeHHOCTh WJIM MHOM JOKYMEHT, yJIOCTOBEPSIOLIMNA IMOJIHOMOYMS MpPEACTaBUTENS]
3asBUTENS (B Cllydae MOJa4yM JOKYMEHTOB MPEJCTABUTENEM 3asBUTEN).

28. 3asgBUTENh WJINM €ro IMpEeICTaBUTENb MPEACTaBIAeT (HAlpaBliseT) 3asBICHUE U
JIOKYMEHTBI, YKa3aHHbIE B MMyHKTE 27 HACTOALIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA, OJHUM M3
CJIEYIOLINX CIIOCOOOB:

1) myTeM JAMYHOTO OOpalIeHHs B aIMUHUCTPALIUIO;

2) uepe3 opraHu3aluy MOYTOBOM CBs3U. B 3TOM ciyyae JOKYMEHTHI NPEICTaBIISAIOTCS B
KONUSX, 3aBEPEHHBIX HOTAPUYCOM MM JIOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM B
COOTBETCTBUHU C 3aKOHOJATEIBCTBOM Ha COBEPLICHHE HOTApUAIbHBIX IEHCTBUN WIM OPraHOM
(TOJPKHOCTHBIM JIUIIOM), YIIOJITHOMOUYEHHBIM Ha BbIJIa4y COOTBETCTBYIOIETO JOKYMEHTA;

3) uepe3 nuuHbIi KabuneT Ha [loprare;

4) myTeM HampaBJieHUs Ha OULIMaIbHBIN aJpec 3JIEKTPOHHOM MOYTHI aIMUHUCTPALIUN;

5) uepez MOII.

29. B cnyuae obpamenust B M®L] oqHOBpeMEHHO ¢ KOMITJIEKCHBIM 3allPOCOM 3asiBUTEIh
WIA €ro NpeACTaBuUTeNlb MOJaeT CBEJCHMs, JOKyMEHThl © (wim) uHpopMaiuo,
MPEeyCMOTPEHHbIE HOPMATUBHBIMU TMPABOBBIMH aKTaMM, PETYJIUPYIOLIUMH OTHOILIEHUS,
BO3HUKAIOIIME B CBA3M C MPEAOCTaBICHMEM YKa3aHHbIX B KOMIUIEKCHOM 3ampoce
roCy/IapCTBEHHBIX U (MJIM) MyHHUIMIIAJIBHBIX YCIIYT, 32 UCKIIOYEHUEM JOKYMEHTOB, Ha KOTOpbIE
pacripocTpaHsiercs TpeboBaHHe MyHKTa 2 yacTu 1 cratbu 7 PenepaabHOro 3aKoHa OT 27 HIOJs
2010 rona Ne 210-®3 "O06 opranuzanuu MperoCTaBlIeHUs FOCYAapPCTBEHHBIX M MYHULIUTIATbHBIX
ycnyr'", a Takke CBEIEHUH, TOKYMEHTOB M (WIM) MH(POPMALIUHN, KOTOPBIE Y 3asBUTEINS WIH €ro
MPEJICTABUTENSI OTCYTCTBYIOT M JIOJDKHBI OBITH IOJIyYEHBI MO pe3yJbTaTaM MpeAoCTaBICHUS
3a4BUTENI0 WJIM €ro IpPEACTAaBUTENI0 HHBIX YKa3aHHBIX B KOMIUIEKCHOM  3ampoce
rOCy/IapCTBEHHbIX W (WIM) MYHUUUNANbHBIX yciayr. CBeieHUs, JOKYMEHTHl U (WUJIN)
MHPOPMaLINIO, HEOOXOAUMBIE JUIS MPEIOCTABICHUS TOCYIaPCTBEHHBIX U (MJIM) MyHULIUIAIBHBIX
YCIIyT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, W MOoJdy4daeMmble B OpraHU3alUsX, YKa3aHHBIX B
yactu 2 ctatbu 1 @enepanbHoro 3akoHa ot 27 utong 2010 roxa Ne 210-D3 "O6 opranuzanuu
MIPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX U MYHHUIIMIIAJIbHBIX YCAYyTr", B pe3yjbTaTe OKa3aHHs YCIYT,
KOTOpbIE SBJISIOTCS HEOOXOAUMBIMU M 00s13aTENbHBIMU JJIS1 IPEIOCTABICHUS TOCYAaPCTBEHHBIX
Y MyHUIUNAJIBHBIX YCIYT, 3aBUTEb UM €ro mnpeicTaBuTens nogaaet B MOLI ogHoBpeMeHHO ¢
KOMIUIEKCHBIM 3aIIPOCOM CAMOCTOSITEIIBHO.

30.IIpy mnpenocTaBIEHUM MYHULMIAIBHOM YCIYyTH aJIMHUHHCTpAlUs HE BIPABE
TpeOOBaTh OT 3asBUTEJCH WM UX MpPEACTABUTENCH JOKYMEHTBI, HE yKa3aHHbIE B IMyHKTax 26 U
2’7 HACTOSIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

31. TpeboBanuss K  JOKyMEHTaM, MpEJACTaBIAEMBIM  3asgBUTENEM  WJIH  €ro
MIPE/ICTaBUTENIEM:

1) 1OKyMEHTBI TOJKHBI UMETh IMe4aTH, NOJMUCH YHOJIHOMOYEHHBIX JOKHOCTHBIX JIMIL
roCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIPABIEHUS MU JTOJDKHOCTHBIX JIULl MHBIX
OpraHu3alyii, BBIAABIIMX JAaHHbIE OKYMEHTHl WJIN YJOCTOBEPUBIIMX IOJJIMHHOCTh KOIMM
JIOKYMEHTOB (B Clly4ae MOJIy4eHUs IOKyMEHTa B (JOpMe 3JIEKTPOHHOTO JOKYMEHTa OH JOJIKEeH
OBbITh MOJIKMCAH JEKTPOHHOHN MOAMUCHIO 3asIBUTENS WIM €0 MPEICTaBUTENsI B COOTBETCTBUH C



MMyHKTOM 69 HACTOSIIETO aAMUHUCTPATHBHOTO PETIaMEHTA);

2) TEKCTHI JOKYMEHTOB JIOJKHBI OBITH HAMTUCAHBI Pa300PUNBO;

3) TOKyMEHTBI HE IOJDKHBI MMETh TMOJYUCTOK, MPHUITUCOK, 3a4Y€PKHYTHIX CJIOB W HE
OrOBOPEHHBIX B HUX UCIIPABIICHHUIA;

4) MOKyMEHTHI HE JIOJDKHBI OBITh MCITOJTHEHBI KapaHIaIlioM;

5) AOKyMEHTBl HE€ JOJDKHBI MMETh IMOBPEXKIEHUH, HaU4he KOTOPHIX HE MO3BOJISET
OJHO3HAYHO UCTOJKOBATh UX COAECPKAHUE.

I'maBa 10. McuepnbiBaroiuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IIPABOBBIMU AKTaMU I IPEJOCTABJICHNUS] MYyHULIUIIAIIBHON YCIIyT'H, KOTOPBIE
HaxoJATCs B PAaCIOPSHKEHUH IOCYIapCTBEHHBIX OPTAHOB, OPraHOB MECTHOI'O CAMOYTIPABIICHHUS U
HHBIX OPTaHOB, YYaCTBYIOIIMX B IIPEJOCTABICHUY MYHULIUIIAIILHON YCIIyTHU, U KOTOPbIE
3asBUTENb WIN €r0o IMPeCTaBUTENb BIIPaBe MPEACTaBUTh, a TAKKE CIIOCOOBI UX MOIYUEHUS
3asBUTENISIMU WJTM UX TPEACTABUTEISIMH, B TOM YHUCIIE B 3JIEKTPOHHOI (popme, MOpsIoK Ux
IIPEACTABICHUS

32. JlokyMeHTbI, HEOOXOUMbIE JIJIsl IPEAOCTABICHUS MYHULIUINIAIbHONW YCIYTH, KOTOphIE
HaxoJATCs B PaCIOPSKEHUHU FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPABJICHUS U
WHBIX OpPraHOB, YYacCTBYIOIIMX B IPEJOCTABICHUM TOCYJAPCTBEHHBIX WM MYHHIMIAIBHBIX
YCIIYT, U KOTOPBIE 3asBUTEIIb UM €70 IIPEICTaBUTEIb BIIPABE NIPEACTAaBUTh, OTCYTCTBYIOT.

I'maBa 11. 3anper TpeGoBaTh OT 3assBUTEINS MPECTABICHUS JOKYMEHTOB U HH(POPMALIUU

33. AIMUHUCTpauus 0pH NPEJOCTABICHUM MYHULUNAIBHON YyCIyrM HE BIIpaBe
TpeOOBaTh OT 3asBUTEJIEH WU UX IPEICTaBUTENEH:

1) npeacraBieHus JOKYMEHTOB M HHGOpPMAllMM WJIM OCYILECTBICHUS JIEHCTBHIA,
MIPEJICTaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEIYyCMOTPEHO HOPMATUBHBIMHU IPABOBBIMHU
aKTaMH, pETyJUPYIOIIMMU OTHOILIEHWS, BO3HUKAIOIIME B CBA3M C IPEAOCTaBICHUEM
MYHHIIMIIAIbHON YCITyTH;

2) npeAcTaBiE€HUs JOKYMEHTOB M HMH(OpMAnMH, B TOM YHCIE MOJITBEPHKAAIOLINX
BHECEHUE 3asBUTEJIEM IIJIaThl 3a MPEIOCTABIEHUE TOCYJaPCTBEHHBIX U MYHUILIUMAIbHBIX YCIIYT,
KOTOpBIE HAXOAATCSA B PACIOPSDKEHUU aJIMUHHUCTPALMHU, T'OCYIAapCTBEHHBIX OPIaHOB, OPraHOB
MECTHOTI'0 CaMOYTIpaBJeHUsI U (MJIM) TOABEJOMCTBEHHBIX FOCYAAPCTBEHHBIM OpraHaM U OpraHam
MECTHOT'O CaMOYIIPAaBJICHUsl OpraHM3alfii, y4acTBYIOLIMX B NPEJOCTABIEHUU MYHULUIAIBHON
YCIYTHM, B COOTBETCTBHMM C HOPMATHBHBIMM IIPaBOBBIMM akTamu Poccuiickoin ®enepanum,
HOPMATHBHBIMU TPAaBOBBIMU akTaMu YeueHckoi PecmyOnuku, MyHMIMNAIBHBIMUA HPaBOBBIMHU
aKTaMH, 3a UCKIIOYEHHEM JOKYMEHTOB, BKJIIOUEHHBIX B OIpPENEICHHbI 4yacTbio 6 cratbu 7
®enepanbrHoro 3akoHa ot 27 uronst 2010 roma Ne 210-d3 "OO6 opraHuzanuu npesoCTaBIeHUS
rOCy/IapCTBEHHBIX U MyHHUIIMIIAJIBHBIX YCIYT" MepeueHb JOKYyMEHTOB;

3) npexacTaBieHUs] JOKYMEHTOB U MH(OpMAIMK, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIUCH MPU NEPBOHAYAIILHOM OTKa3€ B NMPUEME JTIOKYMEHTOB, HEOOXOIMMBIX
JUIA TIPEIOCTaBJICHUS MYHHLMIAIBHOW YCIyrd, Ju00 B MPEIOCTaBICHUH MYHUIUMAIbLHON
YCIYTH, 3a WCKJIIOYEHUEM CIIy4aeB, NPEIyCMOTPEHHbIX B IyHKTe 4 4actu 1 cratem 7
®enepanbrHoro 3akoHa ot 27 uronst 2010 roma Ne 210-d3 "OO6 opraHuzanuu npesoCTaBIeHUS
roCy/IapCTBEHHBIX U MyHHUIIMIIAJIbHBIX YCIyT";

4) npenocTaBneHust Ha OyMa)kHOM HOCHUTEJIe JOKYMEHTOB U MH(OpMAINH, HJIEKTPOHHbIE
00pa3pl KOTOPBIX paHee OBLIM 3aBEPEHBI B COOTBETCTBUM C ITyHKTOM 7.2 Wactu 1 crateu 16
®enepanbrHoro 3akoHa ot 27 uronst 2010 roma Ne 210-d3 "OO6 opraHuzanuu npeaoCTaBIeHUS
rOCy/IapCTBEHHBIX M MYHUIUNAJIbHBIX YCIYTr'", 3a HMCKIIIOUEHHUEM CIy4yaeB, €CJIM HaHECeHHE
OTMETOK Ha TaKue JOKYMEHThl JHOO WX W3bATUE SBIAETCS HEOOXOTUMBIM YCIOBUEM
MIPEIOCTABIICHUS! MYHHMIIMIIAJIbHOW YCIIYTH, U UHBIX CIIy4aeB, YCTAHOBJIEHHBIX (pelepasbHbIMU
3aKOHaMHU.



I'maBa 12. I/ICLICpHBIBaIOH_II/Iﬁ MEpCUCHDb OCHOBaHHUi1 IJI1 OTKa3a B IpUEME JOKYMCHTOB,
HCO6XO)II/IMBIX AJIA IPpEAOCTABIICHUA MYHHHHHaHLHOﬁ yCiyru

34. OcHOBaHUSAMU AJIs OTKa3a B IprUeMe JOKYMEHTOB SIBIISIOTCS:

1) He cootrBeTcTBHE (DopMe 3asBICHMS, YCTAHOBJICHHON NPUIOKEHHEM K HACTOSILEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY;

2) HEeNpeICTaBICHUE 3asABUTEIEM WU €r0 NPEACTABUTEIEM JOKYMEHTOB, YKAa3aHHBIX B
IyHKTE 26, 27 HaCTOAWIETO aIMUHUCTPATUBHOTO PETIAMEHTA;

3) HECOOTBETCTBHE INPEACTABICHHBIX 3asBUTEJIEM WIM €r0 IPEICTaBUTEIEM JOKYMEHTOB
TpeOOBaHUSAM, YKa3aHHBIM B TyHKTE 31 HACTOSIEro aAIMUHUCTPATUBHOIO PETJIaMEHTa;

4) Hanuuve B JOKYMEHTaxX HELEH3YPHBIX JIMOO OCKOPOUTENBHBIX BBIPAKEHHH, yrpo3
KU3HH, 370POBBIO M HMYIIECTBY JODKHOCTHBIX JIMI] aJIMUHHUCTPALMM, 4 TaKKE€ WICHOB MX
cemen.

35.B cnydae YyCTaHOBIIEHHMs OCHOBAaHMW JUIs OTKa3a B NPHUHIATHM JTOKYMEHTOB
JIOJDKHOCTHOE JIMLO aJMUHUCTPALMK, OTBETCTBEHHOE 3a IIPUEM M PETUCTPALUIO0 JOKYMEHTOB,
COBEpIIAET JCUCTBUS IO YBEAOMIICHUIO 3afBUTENSI WIH €ro IPEACTABUTENsST B IOPSJIKE,
IIPElyCMOTPEHHOM IMYHKTOM 80 HACTOSAIIETr0 aAMUHUCTPATUBHOI'O pErJIaMEHTA.

36. OTka3 B npueMe JOKYMEHTOB HE IPENATCTBYET MOBTOPHOMY OOpAILlEHUIO 3asBUTENEH
WIA UX MpeICTaBUTENeH 3a NPEAOCTABICHHEM MYHUIUNAIbHOW YCIYTM U MOXET ObITh
00>kaJioBaH 3asBUTEJIEM WM €r0 IMPEACTaBUTEIEM B MOPSAKE, YCTAHOBICHHOM JIEHCTBYIOIINM
3aKOHOJIaTEIbCTBOM.

I'nmaa 13. McuepnblBaronuii nepedeHb OCHOBAHUM Ul IPUOCTAHOBIICHUS WM OTKa3a B
MIPEAOCTABICHHA MYHULIUIIAJILHON YCIIyTH

37. OcHOBaHusl Uil TNPUOCTAHOBJIEHMS MPEAOCTaBICHHUS MYHULUNAIbHON YyCIyTu
3aKOHOJIaTEIbCTBOM HE IIPEIYCMOTPEHBI.

38. OcHOBaHuEM MJii OTKa3a B IMPEJOCTABICHUNM MYHHIMIIAJBHOM YCIyIH SBIISETCS
HECOOTBETCTBHE 3asiBUTENS TPeOOBAaHUSAM, NPEAYCMOTPEHHBIM IYHKTOM 3 HACTOSILEro
aAMUHUCTPATUBHOTO PETJIaMEHTA.

I'maBa 14. Tlepeuenp yciyT, KOTOPBIE SBIISIFOTCS HEOOXOAMMBIMH M 0053aTEITbHBIMU IS
MPEAOCTABIICHUS] MyHULIMTAIbHON YCIIyTH

39. Yciyru, KOTophle SBISIOTCS HEOOXO0IUMBIMU M 00s3aTeIbHBIMU JUI IPEJOCTaBICHUS
MYHUIUIIAJIBHON YCIYyTH OTCYTCTBYIOT.

I'nasa 15. Ilopsinok, pa3Mep 1 OCHOBAHUSI B3UMAHUS TOCYIAPCTBEHHOM MONUTUHBI WIIH
WHOM IUIaThl, B3UMAEMOil 3a IPEeI0CTaBIEHNE MyHUIIMTIATIBHON yCIyTH

40. MyHununanbHas ycinyra TMpeAocTaBisieTcs ©0e3 B3WMaHUS TOCYyIapCTBEHHOM
MOUUTMHBI WJIM UHOM TUIaThI.

41. B cnyyae BHeCeHMS] W3MEHEHUN B BBIJAHHBIM B pe3yJbTaTe MPEJOCTABICHUS
MYHUIIMTIATFHON YCIYTH TOKYMEHT, HANpaBJICHHBIH HAa HUCIpaBJICHUE OMIMOOK W OIEYaToK,
JONYUIEHHBIX MO BUHE aaMuHHCcTpanuu, M®LI, a Takke NOIKHOCTHBIX JIAL[ aJIMUHUCTPALIUH,
pabotHrkoB M®I, muiata ¢ 3asiBUTENS HE B3UMAETCS.

I'maBa 16. [Topsinok, pasmep 1 OCHOBaHHs B3MMAaHHUSI IUIATHI 32 IPEIOCTABIECHUE YCIIYT,
KOTOpBbIE ABJSIOTCS HEOOXOAUMBIMU U 00sI3aTEIBHBIMHU JUI PEIOCTaBICHUS MyHULIUTAIbHON
YCIIYTH, BKIIIOYast HHPOPMAIIMIO O METOJMKE pacyeTa pa3mMepa TaKOU IJIaTh
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42.Ilnata 3a yCIOyrd, KOTOpBIE SIBISIIOTCS HEOOXOAMMBIMH U OOS3aTEIBHBIMH IS
MPEAO0CTaBIICHNUS] MYHULIUITAJIbHON YCIIYTH, OTCYTCTBYET.

I'maBa 17. MakcuManbHBIM CPOK OXKHIAHUS B OUEPEI TIPU To1ade 3asiBICHUS U TIPU
MOJIYYEHUH Pe3yJIbTaTa MPEAOCTABICHNS TAKOW YCIyTH

43. MakcumanbHOE BpeMs OKHJAHWs B OYEPEAM MPH MOJade 3asBICHUS U JOKYMEHTOB
HE JIOJKHO NPEBBILIATh 15 MUHYT.

44. MakcumanbHOE€ BpeMsl OHJAHWA B OYepeAM TMpPH IOJIYYEHHUH pe3yibTaTa
MYHHMIMIIAJIBbHON yCIyTH HE IOJKHO MPEBBILIATH 15 MUHYT.

I'naBa 18. Cpok U MOPSAOK PErUCTpalMy 3asBJICHUS, B TOM YHUCIIE B 3JIEKTPOHHOU (hopme

45. Peructpaiuio 3asBICHUS U JOKYMEHTOB, MPEIOCTaBICHHBIX 3asBUTEIEM WIH €ro
MIPEJICTaBUTENIEM, OCYLIECTBIIAET JOKHOCTHOE JIMIO aJIMUHUCTPALIMN, OTBETCTBEHHOE 3a NPUEM
U PETUCTPAIMI0 JOKYMEHTOB, B TOM YHCIIe B 3JIEKTPOHHOW (hopme, B KypHaie perucTparuu
oOpallleHuii 3a MpeAOCTaBICHHMEM MYHHMIMIIAJbHOW YCIYrd IyTEM IPUCBOCHMS YKa3aHHBIM
JIOKyMEHTaM BXOJSILIET0 HOMEpa C YKa3aHUEM JIaThl MOJTyUEHHUS.

46. Cpok perucTpanuy MpeACTaBICHHBIX B aJIMUHHCTPALIUIO 3asBJICHUS U JOKYMEHTOB
MIPU HETIOCPECTBEHHOM OOpAaIlleHUU 3asiBUTENST WIHM €T0 MPEACTaBUTENS B aJMUHUCTPAIMIO HE
JTOJKEH MPEeBBIIATh 15 MUHYT, NIPU HAINpaBIECHUN JTOKYMEHTOB Y€pe3 OpraHU3alMH IOYTOBOM
CBSI3M WJIH B AJIEKTPOHHOU (popme - oguH pabouuii eHb CO JHS MOMy4YeHUs aJMUHHCTpAIUeit
YKa3aHHBIX JOKYMCHTOB.

47. JlneM perucTpanuu JOKyMEHTOB SBIISIETCS JIEHb UX MOCTYIUICHUS B aIMUHHUCTPALIUIO
(mo 16.00 wacos). Ilpum mocrymieHun HTOKyMeHTOB Tmocie 16.00 wacoB WX perucrpanus
MIPOUCXOUT CIAEAYIOUIUM paOOYUM THEM.

I'maBa 19. TpeboBaHus K MOMEIIEHUSM, B KOTOPBIX MPEAOCTABISIETCS MyHHUITUITATBEHAS
yciyra

48. Bxog B 3maHWe aaMUHHCTpanuu oOopyayeTcss HHGOPMAIMOHHOW TaOIWYKON
(BBIBECKOI), copepxaiieil ”HOPMAIUIO O MOJTHOM HAMMEHOBAHUU aIMUHUCTPALIUH.

49. AnmMuHuCTpanus oOecrieunBaeT WHBaIUAaM (BKIIIOYAss WHBAIHMIOB, HCIIOIB3YIOIINX
KpECNa-KOJSICKU ¥ COOAK-TIPOBOTHUKOB):

1) compoBOXKeHNE WHBAIUIOB, UMEIOIINX CTOWKHE pPAacCTPOMCTBA (DYHKIIUU 3pEeHUS U
CaMOCTOSITEJIbHOTO MEePEIBUKEHNS, U OKa3aHUE UM MOMOILIM B 3/[aHUU aIMUHUCTPALIUU;

2) MOMyCK B 37aHUE AIMUHHUCTpAIlUU COOAKU-TIPOBOJHUKA TPU HAIWYUU JTOKYMEHTA,
MOJITBEPKIAIOIIETO €€ CleluanbHOe 00yUeHHe U BBIJaBaeMOro 1o ¢GopMe U B MOPSIAKE, KOTOPhIE
onpenenstoTcs heaepalbHBIM OPTaHOM HCTIOTHUTEIBHON BJIACTH, OCYIIECTBIISIFONIUM (DYHKITMH
Mo BbIPaOOTKE U peaau3aluid TOCYJAapPCTBEHHON TOJUTHKA M HOPMATHBHO-IIPABOBOMY
pPEryIupoOBaHuIo B chepe COIManbHOM 3alIUThl HACETICHUS;

3) oka3zaHuE MOJDKHOCTHBIMH JHUIIAMH U PAOOTHHKAMH aIMUHHUCTPAIUU TTOMOIIU
WHBAJIMJAM B MPEOAOJEHNN 0aphepOB, MEMIAIOIINX MOTYYSHUIO UMK YCIIYT HapaBHE C IPYyTUMH
JIAIIAMH.

B cmywasx, ecnum 3maHWE HEBO3MOXHO TIOJHOCTHIO MPHUCIOCOOUTH C  YyYE€TOM
NOTPEOHOCTEN MHBAIUIOB, aIMUHUCTPALIUS IO €T0 PEKOHCTPYKIUU WIH KaUTAILHOTO PEeMOHTA
MPUHUMAET COTJACOBAaHHBIE C OJHUM U3 OOINECTBEHHBIX OOBEIWHEHWN WHBAIHUIOB,
OCYILECTBIISIOMIMX CBOIO JAEATENBHOCTh Ha TeppuTOopuu XaHrum-FOpTOBCKOTO CelbCcKoro
nmocesieHnst [ 'yIepMeccKoro MYHHUIMITAIBHOTO pailoHa, Mephl Uisi OOCECIEYEeHHsS JIOCTyTma
MHBAJIUJIOB K MECTY MPEIOCTABICHUS MyHUIIMIATIBHON YCIYTH.

50. UadopmarimoHHbie TaONMMYKH (BBIBECKH) pa3MENIAIOTCA PSAIOM C BXOJOM B 3/IaHHE
aJIMMHUCTpAIMK TUOO Ha JABEpU BXOJa B 3/[aHUE aJIMUHUCTPAIIMU TaK, YTOOBI OHU OBLIHA XOPOIIIO
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BHJIHBI 3aIBUTEIISIM HIIA UX TIPEICTABUTEIISIM.

51. Tlpuem 3asBUTENEeW WM WX MPEACTABUTENCH, JOKYMEHTOB, HEOOXOIUMBIX ISt
MIPEA0CTaBICHUS MYHUIIUITAIGHON YCITYTH, OCYIIECTBIIACTCS B KAOMHETaX aIMUHHUCTPAIIUH.

52.Bxog B KkaOuHET aAMHHHCTpanuu oOopyayeTcs HH(DOPMALMOHHOW TaOIMUKON
(BBIBECKOM) C yKazaHHEM HOMeEpa KaOWHETa, B KOTOPOM OCYIIECTBISCTCS MPEIOCTABICHHE
MYHUIUIIAIBHON YCIYTH.

53. Kaxxmoe pabouee MeCTO JMODKHOCTHBIX JIMIl AAMUHUCTpAIMU JODKHO OBITH
000pyZI0BaHO TEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JOCTyNa K HEOOXOIUMBIM
nH(pOpMaITMOHHBIM 0a3aM JTaHHBIX, MEYATAIOMINM U CKAaHUPYIOIIUM YCTPOUCTBAM.

54. Mecta OXUAaHUS JOJDKHBI COOTBETCTBOBaTh KOM(OPTHBIM  YCIOBUSM ISt
3asBUTEJICH WM WX TPEICTABUTENCH W ONTHUMAIBLHBIM YCJIOBHSIM PaOOThI JTOHKHOCTHBIX JIHII
aMUHUCTpPALIIH.

55. MecTta oXumaHUs B OuepeAd Ha MPUEM, MOoJady JOKYMEHTOB, HEOOXOIWMBIX IJIS
MPEIOCTABICHUSI MYHHUIIMTIATBHON YCIYTH, 000pYAYIOTCS CTYJBbSIMHU, KPECEIbHBIMU CEKIUSIMH,
CKaMbsMU.

56. Mecra 1yist 3alloJIHEHUSI TOKYMEHTOB 00OPYIYIOTCSI MHGOPMAIMOHHBIMHU CTEHAAMU,
CTYJIBSIMHU M CTOJIAaMU JJIS1 BO3MOKHOCTH O(hOPMIICHHUS TOKYMEHTOB.

57. udopmarioHHble CTEHIbI pa3MelIaloTcsl Ha BUAHOM, JOCTYITHOM JIJisl 3asBUTENCH
WM WX TPEACTaBUTENIEM MECTe W MPHU3BaHBI 00ECIEUUThH 3asSBHUTEINS WA €Tr0 IMPEACTaBUTENS
ucuepneiBaroniel napopmanueid. CTeHAb! JOKHBI ObITh 0)OPMIIEHBI B €TUHOM CTHIIE, HAIMHCH
chaemanpl 4YepHbIM mpudpToM Ha Oernom ¢done. OdopmieHue BHU3YyaTbHOW, TEKCTOBOM
uH(GOpPMAIIMK O TOPSIKE MPEAOCTABICHUS MYHUIMIAIBLHON YCIYTH JOMKHO COOTBETCTBOBATh
ONTUMAIBHOMY 3PHUTECIBHOMY BOCIPHUATHIO JTOW WHGOPMAIMU 3asBUTEISIMHA WIH  HUX
MPEACTABUTEISIMHU.

I'nmaa 20. IToka3aTenn AOCTYMHOCTH U KaUu€CTBA MyHULIUIIAIBHOM YCIYTH, B TOM YUCIIE
KOJIMYECTBO B3aUMOJEHCTBHN 3asIBUTENS C JOJLDKHOCTHBIMU JIMI[AMU IIPU PEJOCTABICHUN
MYHUIUNATIBHON YCIYTH U UX MPOJOKUTENEHOCTh, BO3MOKHOCTD MOJIy4eHUSI MH()OPMAIIH O
X0JI€ MPEAOCTABIICHNS] MyHULIUITAJIBHON YCIyTH, B TOM YHCJIE C UCITOJIb30BAHUEM
MH(POPMALMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH, BO3MOKHOCTh JTNOO HEBO3MOKHOCTh
MOJIy4eHUsI MyHUIIUTNIaIbHOU yciyru B M®L] (B ToM yuciie B oJHOM 00beMe), TOCPEICTBOM
KOMILIEKCHOT'0 3aIpoca

58. OCHOBHBIMM TOKAa3aTeIsIMU JOCTYIMHOCTM M KayecTBa MYHULUIAIBHON yCIyTH
SBIISIOTCS:

1) cobmonenne TpeOoBaHMN K MecTaM IPEeJOCTaBICHUS MYHHIMIAIBHOM YCIyrH, MX
TPAHCIIOPTHOM AOCTYITHOCTH;

2) BO3SMOXHOCTb TPEACTABICHUS 3asBICHUS W JOKYMEHTOB, HEOOXOAMUMBIX IUis
IIPEA0CTABICHNS] MYHULIUITAIBHOM yciTyTH, yepe3 MOLI;

3) cpenHee BpeMs OXKHIAHHSI B OUEPEIH MIPH 0J1aue JOKYMEHTOB;

4) konuuecTBO oOpaimeHuil 00 00kajJoBaHMM pelIeHUH u JAelcTBUl (Oe3aeiicTBHs)
aIMMHHCTpPALIMH, a TAK)KE JOJDKHOCTHBIX JIML aIMUHUCTPALIUH;

5) KOIUYECTBO B3aMMOJCHCTBUI 3asBUTENS WM €ro MPEeACTAaBUTENs C JOHKHOCTHBIMU
JULAMU, UX TIPOJIOJIKUTEIBHOCTD;

6) BO3MOXKHOCTb MOJyuyeHUs MH(OpMalMU O XOJ€ MPEeAOCTaBICHHUS MYHULIUIMATbHOU
YCIIyTH.

59. BzaumopeicTBue 3asBUTENS WA €r0 MNPEACTaBUTENS] C JOHKHOCTHBIMU JIMIAMH
aJIMUHHUCTPALIUU OCYILECTBIIAETCS MPU JMYHOM IpHEME I'paXkJaH B COOTBETCTBUHU C TpapuKOM
npreMa rpaxkJaH B aIMUHUCTPALIH.

60. BzanmopnelicTBue 3asiBUTENS] WM €r0 NPEACTABUTENS C JOKHOCTHBIMU JIMLIAMU
aJIMMHUCTPALIMU OCYIIECTBIISETCS IPU JTUUYHOM OOpaIlleHUH 3asiBUTENS WM €r0 PEICTaBUTEIA:

1) ins momayM JOKYMEHTOB, HEOOXOAMMBIX JJIsi TPENOCTABICHUS MYHHUIMIAIbHON
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YCIIYyTH;

2) A MONTy4eHusl pe3yibTaTa IpeAoCTaBIeHHs] MyHULIMIATBHONW YCIyTH.

61. ITpoIOJKATENPHOCT B3aUMOJEUCTBUS  3asIBUTENS WJIM €r0 IPEACTABUTENS C
JIOJDKHOCTHBIMM JIMLIAMM aJIMUHHUCTPALUU IIPU IPEIOCTAaBICHUU MYHULUIAIBHOM YCIYyId He
JoJbKHa npeBblmiaTh 10 MHMHYT MO KaXIOMY W3 yKa3aHHBIX B NyHKTe 60 HacTosmiero
aMUHUCTPATUBHOIO pPErjaMeHTa BUI0B B3aUMOIECUCTBHUS.

62. KomuecTBO B3aMMOJEHUCTBUIN 3asBUTENS WM €r0 MPEACTABUTEINS C JOJKHOCTHBIMU
JULAMHU aIMUHACTPALUU [IPU IIPEAOCTABICHUN MYHULUIIAILHON YCIIyT'Y HE JOJKHO IIPEBBILIATh
JIBYX pa3.

63. 3asBuTenio oOecrieyuBaeTCcs BO3MOXKHOCTH IOJAud 3ampoca O IPeJoCTaBICHUU
MYHUIUIIAJBHON YCIYIM W TOJYYEHHs pe3yJIbTaTa MYHHMIMNAIBHOM YCIYyTH IOCPEICTBOM
UCIIOJIb30BaHUs 2JIEKTPOHHOU 1TOYTHI agMuHucTpanuy, [loprana, MOII.

3asiBUTENb U €ro MPeACTaBUTENb UMEIOT BO3MOXKHOCTh MOJIYYUTh MHPOPMAIUIO O X0/
[IPEAOCTABICHUsT MYHULUINIAIBHON YCIyTM B aJIMHUHHUCTPAllUd B IOPSAKE, YCTaHOBIECHHOM
MMyHKTaMHu 7-15 HacTOSIIEro aIMUHUCTPATUBHOTO PEMVIAMEHTA.

I'naBa 21. Muble TpeOOBaHUS, B TOM YHCJIE€ YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHUS
MYHUIUNATBHOHN yciyru B ML 1 1o sKcTeppUTOpHaIbBHOMY NPUHLIUITY, 0OCOOEHHOCTH
MPEIOCTABIICHUSI MyHULIUIIATbHON YCIYTH B 3JIEKTPOHHOMN opme

64. MyHuunanpHas yciyra o 3KCTeppUTOPUAIbHOMY MPUHIIUITY HE MPEAOCTaBISETCS.

65. Opranusanusi IpeNOCTaBICHNUS MYHULMNAIBHONM YCIYIM OCYLIECTBIIAETCA IO
npuHuuny "ogHoro okHa" Ha 0Oaze M®PI[ npu nuuHOM oOpamieHUH 3asBUTENST WIH €ro
IIPEJICTaBUTEIS.

IIpu mpenocTaBiieHNH MyHHIIMIIAIIBHON YCIYTH YHUBEpCAIbHbIMU crieruanucramu MOL]
OCYLIECTBIIIIOTCA ~ CIEAYIOIIME  aJIMUHUCTPATUBHBIE  JEMCTBMSI B  paMKax  OKa3aHMs
MYHHUILIMTIATLHON YCIYTH:

1) uadopmupoBaHue 3asBUTENICH WM UX MpPEACTAaBUTENECH O MOpsAKe MPeNoCTaBICHUS
MYHHUIMIIAJbHOW YCIYTH, B TOM 4YHCJE IOCPEJCTBOM KOMILJIEKCHOTO 3ampoca, O XOje
BBITIOJIHEHMSI 3a1IpOca O MPENOCTaBICHUY MYHULIUIIAIBHON YCIYT'H, KOMIUIEKCHBIX 3alIpOCOB, IO
UHBIM BOIPOCaM, CBSI3aHHBIM C TPEJOCTABIEHUEM MYHUIUNAIBHON YCIyrM, a TaKxke
KOHCYJbTUPOBAaHUEM 3asBUTENIEH WM UX IMPEACTAaBUTENEH O TMOpSAAKE MPEAOCTaBICHUS
MYyHULMIIAIBHOMN ycayru B MOLT;

2) npueM 3asBJIEHUST U JOKYMEHTOB, IIPEJCTABICHHBIX 3asBUTENEM WM €ro
IIpeJICTaBUTENIEM, B TOM YHCJIe KOMIUIEKCHOTO 3aIpoca;

3) 0OpaboTKa 3asBICHUS U MPEACTABICHHBIX JOKYMEHTOB, B TOM YMCJIE€ KOMIUIEKCHOTO
3arpoca;

4) HampaBiieHUE 3asBICHUS M JOKYMEHTOB, NPEACTABICHHBIX 3asBUTEIEM WU €ro
MIpeJICTaBUTENIEM, B a/IMUHUCTPALIHIO;

5) Belmaua pe3yJibTara IPEJOCTABICHUS MYHHLIMNAIBHOM YCIyrn (B TOM YHCIE
JIOKYMEHTOB, MOJYYEHHBIX 110 pe3yJbTaTaM IMPEAOCTaBICHUS BCEX T'OCYJIApPCTBEHHBIX U (WIIN)
MYHUIIUNAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce) WM yBEJOMJIEHHS 00 OTKase B
MIPUHSTUHN 3asIBJIEHUS K PACCMOTPEHHUIO.

66. loctyn Kk MHQOpPMALMU O CpPOKaxX W MOPSAIKE MPEJOCTABICHUS MYHUIUNAIbLHON
yciyry, pasmenieHHod Ha Iloptane, ocyumiectBisercs 0e3 BBINOJIHEHUS 3asBUTEIEM WIH €ro
NPEJCTaBUTENIEM KaKHX-TMOO TpeOOBaHUM, B TOM 4dMcie 0e3 HCIOJIb30BaHUS MPOrPaMMHOTO
o0OecrieyeHus, YCTAHOBKAa KOTOPOTO Ha TEXHUYECKHE CpEJICTBA 3asBUTENI WIH €ro
npefcTaBuTeNss  TpeOyeT  3aKiIOYeHMs  JIUIEH3MOHHOTO WM MHOTO  COTJIAIIGHHs  C
paBooOagaTeseM MPOrpaMMHOIO oOOecreueHus, MpelyCcMaTpUBAIOLIEro B3MMaHUE ILIaThl,
PETUCTPALIMIO WM aBTOPU3ALIMIO WM NIPENOCTABICHUE UM MIEPCOHAIIBHBIX JAHHBIX.

67. IlpenocraBieHne  MyHULMIIAIBHOM  yciayrm ¢ ucnoib3oBanueM  Iloprana
OCYLIECTBIIIETCS B OTHOLIEHMM 3asBUTEJEH, NPOIIEAIIMX MPOLELYypY PETUCTPALUU MU
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aBTOPH3ALINN.

68. [lonaua 3asBUTENEM 3asBICHUS B JJEKTPOHHOU Qopme mnocpeactsom [loprana
ocymiecTBiseTcs B Buae ¢aitos B popmare XML, co3manHbIX ¢ ucnonb3oBanneM XML-cxem u
00ecrneynBaroIuX CYUTHIBAHNE U KOHTPOJIb MPEACTABICHHBIX TaHHBIX.

[lonaya 3asBUTENEeM 3asBI€HUA B (OpME BJIEKTPOHHOTO JOKYMEHTa MOCPEACTBOM
AIIEKTPOHHON TOYTHI OCYyIIecTBIsIeTCs B Buae QaitnoB B ¢popmate doc, docx, odt, txt, xls, xlsx,
ods, rtf.

DJNEeKTPOHHBIE JOKYMEHTBHI (9JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IpHJIaraéMble K
3asIBJICHUIO, B TOM YHCJIE JJOBEPEHHOCTH, HaIlpaBJsitoTcsl B BUae (aiinos B popmarax PDF, TIF.

69. [Ipu oOpareHnu 3a NpPeJOCTaBICHHUEM MYHUIMIAIBHONH YCIYyTd B 3JIEKTPOHHOMN
dbopMe 3asgBUTENb WM €ro MNPEJCTaBUTENb HCIOJIb3YET YCHWICHHYH KBaIU(DUIMPOBAHHYIO
AJIEKTPOHHYIO MOJIUCH. 3asBICHHE U JTOKYMEHTHI, IIO/JaBAEMBIE 3asBUTEIIEM B 3JIEKTPOHHOU
dbopme ¢ ucnoapzoBanrem [loprana, MOTYT OBITH OAMUCAHBI IPOCTOM IEKTPOHHOM MOMHUCHIO.

YcunenHas Kanu(pUUIUpPOBaHHAs »HIEKTPOHHAs MOJMMCH JOJDKHA COOTBETCTBOBATH
CJICAYIOIIHUM TPEOOBAHUSIM:

1) xBanuuuupoBaHHbI cepTU(UKAT KIIt0Ya MPOBEPKU IEKTPOHHOM moanucH (majnee -
KBaJIM(ULMPOBAHHBIN cepTU(UKAT) CO3[aH W BbIIAH aKKPEIUTOBAHHBIM YyJIOCTOBEPSIOLIUM
LEHTPOM, aKKPEIUTALUsI KOTOPOTo JIeMCTBUTENbHA Ha IeHb BbIJJAUM YKa3aHHOTO CepTU(UKATA;

2) kBaIM(PULMPOBAHHBIN cepTUPHUKAT NEUCTBUTEIEH HA MOMEHT MOJNMCAHUS 3arpoca U
npuiaraeMbIX K HEMy JOKYMEHTOB (TP HAJIWYMM JIOCTOBEPHOW HMH(OpPMAIUM O MOMEHTE
MOJAMUCAHUS 3asBJICHUS M MpUIaraéMblXx K HEMYy JOKyMEHTOB) WM Ha JEHb IPOBEPKU
JEMCTBUTENIFHOCTH  YKa3aHHOTO cepTU(uKara, €cid MOMEHT NOJNHMCaHUs 3ampoca u
MIPUJIAraeMbIX K HEMY IOKYMEHTOB HE ONPEJIEIICH;

3) uMeeTcsl TOJIOKUTENIBHBIA ~ pe3yJbTaT MPOBEPKH IPHHAJICKHOCTH  BIIaJENbIly
KBaJIM(ULMPOBAHHOTO cepTU(UKATa YCHUIEHHON KBATU(PUIIMPOBAHHON JIEKTPOHHON MOJIIUCH, C
IIOMOUIbI0 KOTOPOH NOJNUCAH 3alpoC U IMPWJIAraéMble K HEMY JOKYMEHTBHI, U MOATBEPIKIEHO
OTCYTCTBHE U3MEHEHHI, BHECEHHBIX B YKa3aHHbIE JJOKYMEHTHI 1ociie ux noanucanus. [lpu stom
IIPOBEPKA OCYLIECTBIIIETCS C MCIOJIb30BAHUEM CPEICTB 3JIEKTPOHHOM MOIIMCH, MOJYYHBIINUX
MOJTBEPKJIEHUE COOTBETCTBUS TPEOOBAHUSIM, YCTAHOBIEHHBIM B COOTBETCTBHH ¢ DenepanbHbIM
3akoHOM 0T 6 ampenst 2011 roga Ne 63-®3 "OO0 35eKTpOHHOM MOANUCH", U C UCHOJIB30BAHUEM
KBaJIM(ULMPOBAHHOTO cepTU(UKATa JUIa, MOJAMUCABIIET0 3alpoc U IpHiIaraeMble K HEMY
JIOKYMEHTHI.

70. ITpn HampaBieHUU 3asBICHUS W MPUIATAEMBIX K HEMY JOKYMEHTOB B 3JIEKTPOHHOU
dopme mpencTaBUTENEM 3asBUTENS, JEHCTBYIOIIMM HAa OCHOBAaHWU JOBEPEHHOCTH, BBIJAHHOM
IOPUAMYECKUM  JIMIIOM, YJIOCTOBEPSIETCSl YCHUJICHHOM KBaJU(UUIUPOBAHHON 3JIEKTPOHHOM
MOJAINKUCHI0 TPAaBOMOYHOIO JIOJDKHOCTHOTO JIMIIA FOPUAUMYECKOrO JIMIA, a JOBEPEHHOCTD,
BbIIaHHAss (U3UYECKUM JIULOM, - YCHJICHHON KBalIM(DPHUIMPOBAHHON 3JIEKTPOHHOM IMOANUCHIO
HOTapuyca.

PA3IEJI III. COCTAB, ITOCJIEJOBATEJIbHOCTDb 11 CPOKH BBIITOJIHEHUA
AIIMUHUCTPATUBHBIX ITPOLUEAYP, TPEBOBAHUMSA K ITOPAJIKY UX
BBIIIOJIHEHMA, B TOM UHMCJIE OCOBEHHOCTHU BBIITOJIHEHM A
AJIMUHUCTPATHBHBIX ITPOLIEJIYP B DJIEKTPOHHON ®OPME, A TAK)XXE
OCOBEHHOCTU BbIITIOJIHEHUA AIMUHUCTPATHUBHBIX ITPOLIEAYP B M®I]

I'naBa 22. CocraB u MoCJICA0BATCIIBHOCTh AAMUHUCTPATUBHBIX IPOLUCAYP

71. IlpenocraBneHne MyHULMNAIBHOM YCIyrum BKIOYaeT B cebs  cleayromue
aJIMUHUCTPATHUBHBIE MPOLIETyPHI:

1) npuem, peructpauusi 3asBICHUS M JOKYMEHTOB, IOJICKALIMX IPEICTaBICHUIO
3asBUTEJIEM WJIU €T0 IPEICTaBUTEIIEM;

2) npuHATHE PEeLIeHHs O IPUHATHH 3asiBJIICHUS K PACCMOTPEHHUIO WM peleHust 00 0TKaze
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B [IPE/IOCTABIIEHUN MYHULIUTIATBHON YCIYTH;

3) mOArOoTOBKA BBIMUCKH U3 MOXO35HCTBEHHBIX KHMT;

4) nanipaBiieHue (BblAaya) 3asABUTENIO WM €ro IMPEICTAaBUTENIO BBIIUCKA U3
MOXO3SIMCTBEHHBIX KHUT MJIM YBEIOMJIEHHS 00 OTKa3e B MPEJOCTaBIEHUH MYHUIUNAIbHON
YCIIyTH.

72.1lpn mpenocTaBieHMM MyHHIMNAIbHOW yciuyrn MOL[ BelmonHsAeT crenyromue
IEUCTBHU:

1) uadopmupoBaHue 3asBUTENICH WM UX MpPEACTABUTENEH O MOpsAKe MPeJoCTaBICHUS
MyHuIMnanpHo ycayru MOIL[, o Xoxe BBINONHEHUS 3ampoca O MPEIOCTaBICHUS
MYHMIMIIAJIBHON YCIIyTH, IO UHBIM BOIIPOCAaM, CBSI3aHHBIM C IIPEIOCTABICHUEM MYHHULIMITAIBLHON
YCIYTHM, a TakKe KOHCYJIbTUPOBAHHME 3asBUTENIEH WM HUX NPEACTABUTENICH O IOpsIKe
IIPEA0CTABIICHUs MyHULIUNIAJILHON yciryru B MODII;

2) mpueM 3ampoca M JOKYMEHTOB NPEJICTaBICHHBIX 3asBUTEIEM WIH  €ro
IIPEJICTaBUTENIEM, B TOM YHCJIE KOMIUIEKCHOTO 3aIIpoca;

3) obpaboTka 3ampoca W MPEACTaBICHHBIX JAOKYMEHTOB, B TOM YHCII€ KOMILJIEKCHOTO
3arpoca;

4) HanpaBlieHUE 3amMpoca U JIOKYMEHTOB, IPEJICTaBICHHBIX 3asiBUTEIEM WU €ro
IIPEJICTaBUTENIEM, B aIMUHUACTPALINIO;

5) Bbljaya pe3ysbTaTa MpPEAOCTaBICHHUS MYHHUIMIAIBLHOM ycIyrd (B TOM 4YHUCIHE
JIOKYMEHTOB, TOJIyY€HHBIX MO pe3yJbTaTaM IPEeJIOCTaBICHUS BCEX T'OCYJapCTBEHHBIX U (WJIM)
MYHHUIMIAJIbHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce), YBEJOMJIEHUS 00 OTKa3e B
npremMe JTOKYMEHTOB WM YBEJOMIJIEHHUS 00 OTKa3e B MPEI0CTABICHUN MYHHUIMIIATbHOMN yCIIyTH.

['naBa 23. HpI/ICM, perucTtpanusd 3adBJICHHUA U JOKYMCHTOB, IIPCACTABIICHHBIX 3aABHUTCIICM
HJIN €T0 MPEACTAaBUTCIICEM

73. OcHOBaHWEM ISl Havajga OCYIICCTBICHHS aJIMUHUCTPATUBHON MPOIEYPHI SBISICTCS
MOCTYIUIEHHE B aJMUHUCTPALMIO OT 3asBUTENII WIM €ro TMpEJACTAaBUTENS 3asBIEHUS C
MPWIOKEHHBIMU JTIOKyMEHTAMH OJHUM M3 CIOCOOOB, YKa3aHHBIX B IyYHKTe 28 HACTOSIIETO
aAMUHUCTPATUBHOTO PETJIaMEHTA.

74.1lpuem 3asBIE€HHUS W JOKYMEHTOB OT 3asBUTENISI WJIM €ro MpeacTaBUTEN
OCYILECTBIISICTCA B aJIMUHHUCTPALMU IO MPEIBAPUTEIBHON 3aMUCH, KOTOpas MPOU3BOJUTCS IO
TenedoHy, yKazaHHOMY Ha OQUIHMAIBFHOM CalTe aJAMHUHHUCTPAIMH, JTUOO TIPU JIMYHOM
oOpallleHnu 3asBUTENIS WK €0 MPEACTaBUTENS B aIMUHUCTPALIUIO.

75. IloctynuBuiee B aAMUHUCTPALMIO 3asBJICHHE W JOKYMEHTBI, B TOM 4YHCIE B
AIIEKTPOHHON (opMe, pErHCTPUPYETCS TOMKHOCTHBIM JIUIIOM aJAMHHHUCTPAINH, OTBETCTBEHHBIM
32 TIPUEM H PETUCTPAIMI0O JOKYMEHTOB, B JKypHaJ€ pETrHCTpalid OOpalieHuil 3a
MPEAO0CTABIEHUEM MYHULIUTIAIbHON YCIIyTH.

Cpoxk perucTpanuu MpeaCcTaBICHHBIX B aIMUHUCTPAIMIO 3asIBJICHUS U JOKYMEHTOB TIPH
HEMOCPEJACTBEHHOM OOpallleHHH 3asBUTENsl WM €ro MPEeACTABUTENs] B AIMHUHHCTPAIMIO HE
JIOJDKEH TPEeBBINIATh 15 MUHYT, IPU HampaBlIeHWH JTOKYMEHTOB Yepe3 OpraHU3aIMH MOYTOBOMN
CBSI3M WJIH B AJIEKTPOHHOU (popme - oguH pabouuii IeHb CO IAHS MOMy4YeHUs aJMUHHUCTpAIUeit
YKa3aHHBIX JOKyMEHTOB.

76. JIOMKHOCTHOE JIMLIO aJAMUHUCTPALIMHM, OTBETCTBEHHOE 3a NPHEM M PETHCTPALUIO
JIOKYMEHTOB, TPOCMATPUBAET TOCTYNUBIINE JTOKYMEHTBI, IMPOBEPSET WX IEJIOCTHOCTh |
KOMILUIEKTHOCTb, YCTAHABJIMBAET HAJIMYME WIM OTCYTCTBUE OCHOBAHMM, MPEAYCMOTPEHHBIX
MyHKTOM 34 HACTOAIIET0 aJMUHUCTPATUBHOTO pEriaMeHTa, He TIO3HEE IBYX padOuuX JTHEU CO
JTHSI TIOJTYYEHUS 3asIBJICHUS U TOKYMEHTOB.

77. B cnyuyae moCTyIUIEHUS 3asBJICHUS, OMUCAHHOTO YCUICHHON KBATU(PHUIMPOBAHHON
AJIEKTPOHHON MOJNUCHIO, JOKHOCTHBIM JIMLIOM aJIMUHUCTPALlMU, OTBETCTBEHHBIM 3a MPUEM U
pEruCTpalni0 JTIOKYMEHTOB, B XOJA€ MPOBEPKH, MPETYCMOTPEHHOM MYHKTOM 76 HACTOSIIErO
aMUHUCTPATUBHOTO PErJIaMEeHTa, MPOBOAUTCS MPOBEPKA JIEWCTBUTEIBHOCTU YCHUJIEHHOM
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KBaJIM()ULIMPOBAHHOMN 3JIEKTPOHHOM MOAMKUCH, C UCIIOJIB30BAaHUEM KOTOPOU MOJIKCAH 3aIlpoc, Ha
coOumo/ieHre TpeOOBaHMM, MPEeITyCMOTPEHHBIX IMyHKTOM 69 HacTOSIIEro aaMUHUCTPATHBHOTO
perimamMeHTa.

78. IIpoBepka yCHJIECHHOH KBaNU(UIUPOBAHHON 3JEKTPOHHOW MOJIMUCH  MOXKET
OCYILECTBIIATECS  JTOJDKHOCTHBIM  JIMIIOM ~ aJIMMHHMCTPAallMd, OTBETCTBEHHBIM 3a NPHEM U
PEruCTpalii0  JTOKYMEHTOB, CaMOCTOSTEJIBHO C HCIIOJIB30BAaHUEM HMEIOIIUXCS CPEICTB
AJIEKTPOHHOM MOANKCH WU CPEACTB MHPOPMAIIMOHHON CUCTEMBI TOJIOBHOTO YIOCTOBEPSIOIIETO
LIEHTpa, KOTOpas BXOJHUT B COCTaB HMH(pacTpyKTypsl, obecreuuBaromeil MH(OpMaIOHHO-
TEXHOJOTMYECKOe B3aUMOJACHCTBHE JEHCTBYIOIUX MH()OPMALIMOHHBIX CHUCTEM, HCIOJIb3YEMBIX
JUIS IPEIOCTAaBIICHHS] TOCYIaPCTBEHHBIX YCIYT U MYHUIIUMIAIBHBIX YCIYT B 3JIEKTPOHHON (opMme.

[IpoBepka neHCTBUTENBHOCTH YCUJIEHHOW KBaTU(UIIMPOBAHHOMN AJIEKTPOHHOM MOANUCU
TaKXKe MOXET OCYUIECTBIATHCA C MCIIOJIB30BAaHUEM CPEJICTB HH(POPMALMOHHOM CHCTEMBI
AKKPEIUTOBAHHOI'O YAOCTOBEPSIOIIErO LIEHTPA.

79.B ciyuae BBIABIEHUS B NPEACTABICHHBIX JOKYMEHTAax XOTS OBl OJHOrO W3
OCHOBaHUM, NMPEIYCMOTPEHHBIX ITyHKTOM 34 HacTOSIIEr0 aJIMHUHHCTPATUBHOIO DPETJIAMEHTa,
JIOJKHOCTHOE JIMLIO aIMUHHUCTPALUU, OTBETCTBEHHOE 3a IIPUEM U PETUCTPALIMIO JOKYMEHTOB, HE
MO3[IHEE CPOKA, MPESYCMOTPEHHOTO ITYHKTOM 76 HAaCTOSAIIErO aIMAHUCTPATUBHOIO PETJIaMEHTa,
INpUHUMAET pelieHre 00 OTKa3e B NMpHEeMe JOKYMEHTOB W IMOJATrOTAaBIMBACT YBEAOMIJIEHHE 00
OTKa3e B IpUEME JOKYMEHTOB C YKa3aHMEM OCHOBAHMM OTKa3a B IPHEME JTOKYMEHTOB M
o0ecrieynBaeT ero MojAnMcaHue TIaBoi aIMUHUCTPALINH.

80. B ciyuyae oTkaza B mpueMe JOKYMEHTOB, MOJAHHBIX ITyTEM JHYHOTO oOpalleHus,
JIOJDKHOCTHOE JIMLO aJIMUHUCTPALIMK, OTBETCTBEHHOE 3a IPUEM U PETUCTPALUIO JOKYMEHTOB, B
TeYeHHe Tpex pabouux JHEH cOo JHS TMOJIy4eHHs 3asBJICHUS U JOKYMEHTOB HAampaBisieT
3asBUTEIIIO WJIM €0 MPEICTABUTENIO0 YBEJOMIIEHHE 00 OTKa3e B MpHUeMe JOKYMEHTOB MOYTOBBIM
OTIpPaBJICHUEM IO IOYTOBOMY aJpecy, YKa3aHHOMY B 3asBJICHHMH, JIMOO MO O0OpaIleHHIo
3asiBUTEJIS. WIM €r0 NPEICTABUTEIS BpydaeT €ro JUYHO.

B cimydae oTkasza B mpriemMe JOKYMEHTOB, ITOJAHHBIX Ye€pe3 OPraHU3aluy IOYTOBOM CBA3H,
JIOJKHOCTHOE JIMLIO aMUHHUCTPALUU, OTBETCTBEHHOE 3a IIPUEM U PETUCTPALIMIO JOKYMEHTOB, HE
no3aHee Tpex pabouux JHEH co AHS TOJSyYeHHUs 3asBICHHS U JOKYMEHTOB HaIlpaBIIsieT
3asBUTENI0O WJIU €ro IPEICTABUTENIO TOYTOBBIM OTIPABIEHUEM YBEIOMJIEHHE 00 OTKasze B
IIpueMe JOKYMEHTOB I10 TIOYTOBOMY a/IpeCy, YKa3aHHOMY B 3asIBJIICHHH.

B ciydae oTkasza B mpuemMe JOKYMEHTOB, OJaHHBIX Yyepe3 JTUUHbIA kabuHeT Ha [loprae,
JIOJKHOCTHOE JIMIIO aIMUHHACTPALMN, OTBETCTBEHHOE 3a IIPUEM U PETUCTPALMIO JOKYMEHTOB, HE
no3Hee Tpex pabouyux AHEH cO JHS TOJIyuYeHHs 3asBJICHUS MU JIOKYMEHTOB HaIlpaBiseT
3asBUTEIIO0 WIH €r0 MPEeACTaBUTENIO YBEeIOMIIEHHE 00 OTKa3e B IpHUeMe JOKYMEHTOB B JIMUHBIN
kabuHeT Ha [loprase.

B cnydae oTkaza B mnpueMe JOKYMEHTOB, IOJAHHBIX IIyTEM HaIpaBJICHUS Ha
opuLMaNbHBIA  aApec  JJEKTPOHHOM  MOYTHl  aJAMUHHUCTpALMU, JIOJDKHOCTHOE  JIMIIO
aAMUHUCTPALIMM, OTBETCTBEHHOE 3a NIPHEM M PETHCTPALMIO JOKYMEHTOB, HE IO3JHEE TpeX
paGouux JHEW cO JTHS TOJNydeHUs 3asBJICHUS M JIOKYMEHTOB HarmpaBisgeT yBeJOMJIEHHE 00
OTKa3e B IPUEME TOKYMEHTOB 110 aIpeCy JIEKTPOHHOM MMOYTHI, YKa3aHHOMY B 3asBJICHUU.

B cnydae oTkasza B mpueme NOKYMEHTOB, NOJAaHHBIX 4yepe3 ML, 1oiKHOCTHOE TUI0
aAMUHUCTPALIMM, OTBETCTBEHHOE 3a NPHEM M PETUCTPALMIO JOKYMEHTOB, HE IO3JHEE TpeX
paGouux nHEH co JHS TMOJyuyeHHs 3asBJICHUS M JIOKyMEHTOB HampaBisieT (Bbigaer) B MOIL]
yBeomiieHHe 00 OTKa3e B mpueme AoKyMeHTOB. He mozgHee pabodero AHs, CIEAYIOIIEro 3a
JTHEM TIOCTYIUIEHUS yKa3zaHHOTo yBenomieHus, ML HanpasinseT (BblAaeT) 3aiBUTEIIO UITH €T0
MIPEJICTAaBUTEINIO YBEJOMIIEHHE 00 OTKa3e B IpHUeMe JOKyMEHTOB.

81.Ilpn oTCyTCTBUM B MpPEACTABICHHBIX 3asBUTEIEM WIM €ro IMpPeACTABUTEIEM
JTOKYMEHTaX OCHOBAaHHW, IPELYCMOTPEHHBIX IYHKTOM 34 HACTOALIEro aJIMUHHACTPATUBHOIO
perilaMeHTa, IOJKHOCTHOE JUIO aAMUHUCTPALMHM, OTBETCTBEHHOE 3a IIPUEM U PErUCTPALUIO
JIOKYMEHTOB, HE TO3JHEE CpOKa, MPEeIyCMOTPEHHOIO IIyHKTOM 76  HAacCTOAIIETrO
aIMUHUCTPATUBHOIO  pErVIAMEHTA, IIE€pPeNaceT IPEACTABICHHbIC 3aABUTCIIEM WM €O



16

MPEJICTAaBUTENIEM JOKYMEHTBl JOJDKHOCTHOMY JIMIYy aJMHUHHUCTPAllUM, OTBETCTBEHHOMY 3a
IIPEIOCTABIIEHNE MYHULIUIIAIBHON YCIYTH.

82. Pe3ynpTaTOM aJIMHHUCTPATHBHOW HPOLEAYpHI SBISAETCA IMPUEM IPEICTABICHHBIX
3asgBUTENEM WJIH €ro MNPEACTABUTENEM JIOKYMEHTOB M MX Iepefada JOLKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a MPEJOCTaBICHHE MYHMIIMIAILHOW YCIYTH, JHM00 HampaBlIeHUE 3asBUTEIIO
WIN €T0 MPEeJICTABUTENIO0 YBEAOMIIEHUS 00 OTKa3e B IpUeMe T0KYMEHTOB.

83. Cnocobom (¢ukcanuu pe3ynbTara aJIMUHUCTPATUBHOM MpOLEAYypbl SABISETCS
perucTpanys 10JKHOCTHBIM JIMLOM aJIMUHUCTPALUU, OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALIUIO
JOKYMEHTOB, (akTta TmepeJauyd MpeACTaBICHHBIX JIOKYMEHTOB JOJKHOCTHOMY  JIMILY
aJIMUHHUCTpAllUM, OTBETCTBEHHOMY 3a IPEJOCTaBICHHWE MYHMLMNAIBHOW YCIyrd, JHubo
yBeAOMJIEHHs] 00 OTKa3e B MpUeMe MPEICTaBICHHBIX IOKYMEHTOB B JKypHajie perucTpanuu
oOpaleHnit 3a MpeI0CTaBICHUEM MYHHUIIMIIATBHOMN yCIIyTH.

I'naBa 24. IIpuHsTHE pelIeHUs O IPUHATHH 3aBJICHUS K PACCMOTPEHUIO WM PELIeHUs: 00
OTKa3e B MPEJOCTAaBICHUN MyHUIIUNIAIbHOMN YCIIyTH

84. OcHoBaHueM [UId Hauyajda aJMHHHUCTPATUBHOM MpPOLEAYpHl SBISETCS MOJyYeHUE
JOJKHOCTHBIM JIMIIOM aJMHHHMCTpALMH, OTBETCTBEHHBIM 3a IIPEIOCTABIEHUE MYHHULUNAIbHON
YCIIYTH, 3asBJICHHS] U IIPEJCTABICHHBIX 3asIBUTEIEM WIH €T0 MPEICTaBUTEIEM JOKYMEHTOB.

85. JIoKHOCTHOE  JIMLIO  aAMUHHUCTpPAlM¥, OTBETCTBEHHOE 3a IIPEIOCTABIICHUE
MYHMIIMIIAJILHONW yCIIyTH, B TeueHue 1 (oHOro) pabovero JHS CO JHS PErHCTPALlUH 3asBICHUS
OCYLIECTBIISIET MIPOBEPKY 3asABJICHUS U MPEICTABICHHBIX 3aABUTEIEM WU €r0 MPENCTaBUTEIEM
JJOKYMEHTOB HAa HaJu4uMe OCHOBAaHWM, YCTAHOBJIEHHBIX B NYHKTE 38 HACTOALIETO
aJIMMHHACTPATUBHOIO PETJIAMEHTA.

86. B ciyuae ycTaHOBIEHHMS B XOJ€ IIPOBEPKH, NPEIyCMOTPEHHOM ITyHKTOM 85
HACTOAILLETO aJMUHUCTPATUBHOIO pErjlaMEHTa, HaJIW4uus OCHOBAaHUS Ui OTKa3a B
MIPEAOCTABIEHNA MYHHULIMIAIBHOM  YCIYrM, YKa3aHHOIO B IIyHKT€ 38  HACTOSILEro
aIMMUHHCTPATUBHOIO PpEIJIaMEHTa, JOLKHOCTHOE JIMLO aJMHHHMCTpPAlMH, OTBETCTBEHHOE 3a
MIPEIOCTAaBIIEHNE MYHHMIIMIIAJBbHOW YCIYTH, IPUHUMAET pelieHre 00 OTKa3e B MPEJOCTaBICHUU
MYHUIIUNATBHON YCIyTH, TOCie 4Yero B TedeHue | (0gHOro) pabodero JHS MOATOTaBIMBAET
MUCbMEHHOE YBeJIOMJIEHHE 00 OTKa3e B MPEAOCTaBICHUN MYHULIUIIAIBHON YCIYTH C YKa3aHHEM
NPUYHMH OTKa3a U 00ecIeYrBaeT ero MoAMUCAHNE I1aBOH aIMHUHHUCTPALIUH.

B cnydae ycTaHOBIIEHHs B X0J1€¢ IPOBEPKH, MPEAYCMOTPEHHON ITyHKTOM 85 HACTOSILETO
aJIMMUHHACTPATUBHOIO pErJIaMEHTa, OTCYTCTBHMSI OCHOBAaHMs Il OTKa3a B IPEJOCTaBICHUU
MYHUIMIIAJBHON YCIYTM, YKAa3aHHOTO B IYHKTe 38 HacTOSALIEro aJMHHUCTPATHUBHOTO
periiaMeHTa, JOJDKHOCTHOE JIMIO aJIMUHHUCTpAlU, OTBETCTBEHHOE 3a IIPEIOCTaBICHUE
MYHUIMIIAJIBHON yCIIyT'H, IPUHUMAET PELICHUE O IPUHATUH 3asBJICHHAS K PACCMOTPEHUIO, O YEM
JIeNlaeT 3alluCh Ha 3asBJICHUU U B JKypHalle perucTpanuu oOpalleHHH 3a NperoCcTaBICHHUEM
MYHHIIUINAILHON yCIIyTH

87. Pe3ynpTaTOM aJIMUHUCTPAaTUBHON MPOLEAYpHl SBISIETCA PELIEHHWE O NPUHATUU
3asBJICHUSI K PACCMOTPEHMIO WIIM yBEJIOMJIEHHE 00 OTKa3e B MPEAOCTaBICHUN MYHHUIIMITAIbLHON
YCIIyTH.

88. Cniocobom ¢ukcanuu pe3yibTara aAMUHUCTPATUBHON MPOLEAYPHI SBISETCS 3aIUCh B
KypHaJe perucTpanuu oOpameHnii 3a NpeoCTaBlIeHHeM MYHUIIUIAIbHON YCIyTH O MPUHATUU
3asBJICHUS K PAacCMOTPEHUIO WIM NMHCbMEHHOE YBelOoMIIeHHe 00 OTKaze B MPEeJOCTaBICHHUU
MYHHIMIIAJIBHOU YCIIYTH.

I'naBa 25. IloaroroBka BBEINUCKH U3 ITOXO3IUCTBEHHBIX KHUT
89. OcHoBaHMEM nJisi Hayaja aJMHMHHCTPATUBHOW NPOLELYpPHI SIBISETCS TPUHATHE

JOJDKHOCTHBIM JIMIIOM aJIMHWHHUCTpAll, OTBETCTBCHHBIM 3a IMPCAOCTABJICHUC MYHI/II_[I/IHaJ'ILHOI\/II
YCIyru, pCliCHUs O INMPUHATHU 3asABJIICHUSA K PAaCCMOTPCHUIO B COOTBCTCTBUU C ITYHKTOM 86
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HACTOSIIETO aIMUHUCTPATUBHOIO PETJIaMEHTA.

90. JIo/KHOCTHOE ~ JIMIIO  aJIMHUHUCTpPAllUM, OTBETCTBEHHOE 3a IPENOCTABIICHUE
MYHHUIMIIAJIBbHOW yClyTd, B TeueHue 1 (ogHOro) pabouero AHS CO JHSA NMPHUHSTHUS PEIIEHUs O
IPUHATHHA 3asBJIEHUS K PACCMOTPEHHIO OCYLIECTBISET IOMCK CBENEHUH, 3alpalirBacMbIX
3asBUTENIEM B 3asBJICHUHM, M TMOJrOTaBIMBAET COOTBETCTBYIOLIYIO BBIMHCKY (BBIITUCKH) U3
MIOXO35MCTBEHHBIX KHUT B JIByX IK3EMILIIpaXx.

91. Beinucka U3 KHHUTH MOET COCTaBJSTHCS B MPOU3BOJIBHOM (Qopme (Hampumep, Mo
¢dopMe OTHENbHBIX JIUCTOB KHWUIHM, WIM MO pa3aenaMm (IoApasjenaM), WIM MO0 KOHKPETHBIM
IIyHKTaM KHUTH).

92. Tlocne MOATOTOBKM BBHIMHCKH (BBIMHCOK), YKa3aHHOW (yKa3aHHBIX) B MyHKTe 91
HaCTOSIIETO  aJIMMUHUCTPATHBHOIO  PEIrVIAMEHTA, JOJDKHOCTHOE JIMIO  aJMUHUCTpaluH,
OTBETCTBEHHOE 3a MPEJO0CTABICHNE MYHULMIAIBLHONU YCIYTH, B TE€YEHUE OJHOTO paboyero JHs
CO JIHA MX IMOATOTOBKH TOJIUCHIBAET KaXKIbI 3K3EMIULSIP BBITUCKU (BBIIHCOK), 00€CIIeYBAECT
UX MOANNCAHUE TTIAaBOM aIMUHUCTPALIUH.

Beimucka u3 kHUTM B (OpMe 3JEKTPOHHOTO JOKYMEHTa MOAMHCHIBAETCS YCUIEHHOU
KBAJTM(PHULIUPOBAHHON 3JIEKTPOHHON MOMMCHIO TJIaBbl aAMHUHUCTPALIUN WM YTIOJIHOMOYEHHBIM
UM JIOJKHOCTHBIM JIULIOM.

B cinyyae HeBO3MOXXHOCTH (POPMHUPOBAHUS BBHIMUCKH M3 KHUTH B (hOpME HIIEKTPOHHOTO
JIOKYMEHTa BBINMCKA U3 KHUTU Ha OyMa)KHOM HOCHUTEJIEe COCTaBIIsETCS B ABYX dK3emIuapax. O6a
DK3EMIUIpa SABJIAIOTCA IOMJMHHBIMH, TOANMCHIBAIOTCA IJIABOW  aJIMUHUCTPALlUU  WIIHU
YIIOJIJHOMOYEHHBIM MM JIOJDKHOCTHBIM JIMIIOM H 3aBEPAIOTCSA I€YaTbl0 OpraHa MECTHOTO
camoyTpaBiieHus ¢ u3o0paxenueM ['ocynapcrBenHoro repba Poccuiickoit @enepanuu (nanee -
OTTHCK TI€YaTH).

B caywsae korma BBIMMCKA HW3J0KEHA HAa HECKOJIBKHX JIMCTaX, OHU JOJDKHBI OBITh
MPOUIUTHI U MPOHYMEPOBAHBI. 3amUCh O KOJMYECTBE MPOIIMTHIX JIMCTOB (Hampumep: «Bcero
IPOIIUTO, MPOHYMEPOBAHO M CKPEIUIEHO MeyaThio AECATh JIMCTOB») 3aBEpsieTCs IOANUCHIO
JTIOJKHOCTHOTO JIMIIA U OTTUCKOM II€YaTH.

Beinncka Beinaercd riiase JIIIX mnn uaomy uineny JIIIX 1o npeabsBieHnn JOKYMEHTa,
YAOCTOBEPSIOIIETO JINYHOCTb, IO JINYHYIO MTOANHKCH.

Jlata m BpeMs IpeNOCTaBJIEHUS BBINUCKM W3 KHUTH, JaHHbIE IOJDKHOCTHOIO JIUIA,
MIPEIOCTABUBILErO BBIMHCKY W3 KHHUTH, a TaKXe JHIa, MOJYyYMBIIErO BBINHUCKY M3 KHUTH,
MOJJIEXKAT YUETy B OpraHe MECTHOI'O CaMOYIIpaBJIeHUs. BTOpOil 3K3eMIUISIp JOKEH XPAHUTHCS B
OpraHe MECTHOTO CaMOYIIPaBJICHHUS.

93. Pe3ynbraToM aJAMHUHUCTPATHBHON NpOLEIYpHl SBJISETCS BBIMHUCKA (BBINUCKU) M3
MOXO03UCTBEHHBIX KHUT.

94. Ciocobom  ¢ukcanuu pe3yiabTara aJMUHUCTPATUBHOM MpOLEAYpbl  SIBJISETCS
MOJIMKCAaHUE IT1aBOW aAMUHHUCTPAIIMH BBITUCKHU (BBIMHUCOK) U3 MOXO035IIICTBEHHBIX KHHT.

['maBa 26. Hanpasienue (Bbiava) 3asiBUTEIIO UM €TO TIPEICTABUTEIIO BBIMMHCKU U3
MOXO03WCTBEHHBIX KHUT UM YBEOMIIEHUS! 00 OTKa3€ B MPEAOCTABICHUH MYHHUIIUITATBEHOM
YCIIyTH

95. OcHoBaHueM [UIsl Havaja aJMUHUCTPATUBHOM NpOLEAYpbl SBIAETCS MOAMHCAHNE
IJ1aBOM aJIMUHHMCTPALMU BBIMMCKH (BBIMTUCOK) M3 MOXO3SMCTBEHHBIX KHUT WM MHCHMEHHOTO
yBeZOMJIEHHE 00 OTKa3€e B MPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH.

96. JIoJKHOCTHOE JUIIO0 AAMUHHMCTpALMM, OTBETCTBEHHOE 3a HAIpaBleHUE (BbLAAUY)
3asBUTENI0 WM €ro IMpPeICTAaBUTENI0 pe3yibTaTa MYHMIIMIAJIbHOW yCIyTH, B TE€UEHUE OJHOTO
paGouero 1HS CO [HSA TOANUCAHMUSA TJIaBOM AJMMHUCTPALMM BBIMUCKU (BBIMHUCOK) U3
MOXO3MCTBEHHBIX KHUI HAIpPAaBIISET 3asBUTENO0 WU €ro MPEICTaBUTENIO BBHIMHUCKY (BBIITHCKH)
U3 TOXO3SIIICTBEHHBIX KHUI TIOYTOBBIM OTIPABICHHEM IO IOYTOBOMY aJpecy, YKa3aHHOMY B
3asIBJICHUH, JINOO MO 0OpAIEHUIO 3asIBUTEISI UJIU €T0 MPEACTaBUTENS - Bpy4aeT ee (MX) JINYHO.

VYBenomiieHHe 00 OTKa3ze B MPEJOCTaBICHUM MYHHUIMIIAIBHOM YCIIyTHM HampaBiseTcs



18

3asIBUTENIO WIN €T0 MPEACTABUTENI0 JTOJKHOCTHBIM JIUMIOM aJMUHUCTPAIUU, OTBETCTBEHHBIM 32
BbIIauy (HANpaBJICHHUE) 3asBUTENIO WIM €ro IPEACTABUTENI0 PE3yJbTaTa MYHHUIMIIAIbLHOU
YCIIyTH, MTOYTOBBIM OTIIPABJIIEHWEM I10 MOYTOBOMY aJpeECy, YKa3aHHOMY B 3asiBICHHUHU, JTUOO IO
0OpaIIeHNIO 3asiBUTEIS WM €r0 MPEACTaBUTENs BPYYaeT ero JUYHO B TE€YEHUE OJJHOT0 pabovero
JIHEW CO JTHS €ro MOANUCAHUS TJIAaBOM aAMUHHUCTPALUH.

B cnyuae monaud 3asBieHUS B DJIEKTPOHHOM (opme yBemomiieHue o0 OTKasze B
MIPEIOCTABIIEHUU MYHMIIUIIAJIBLHON YCIIyTH HAIPaBIISIETCs B 3JIEKTPOHHOM (hopMe 3asiBUTEIIO WU
€ro MPEICTABUTEIO0 JOJDKHOCTHBIM JIMIIOM aIMUHUCTPALMM, OTBETCTBEHHBIM 3a BbIIAYY
(HampaBiieHHE) 3asgBUTENIO WM €ro MPEeACTABUTENI0 pe3ysibTaTa MYHULMIAIbHON YCIyTd, IO
azipecy JEKTPOHHOM MOYTHI 3asIBUTENS MU €r0 MPeICTaBUTENs IMOO B €ro JIMYHbIM KaOuHeT Ha
[Toprane B TedeHHre OHOTO pabOYero JAHS CO JIHS €ro MOANUCAHUs I1aBOW aAMUHHUCTPAIIIH.

B cinywae, ecinu 3asgBiaeHue ImpencraBisuiocsk 4epes MOL[  goMKHOCTHOE UIO
aJIMMHUCTpAIIMK, OTBETCTBEHHOE 32 HaIlpaBJIeHUE (BbIavy) 3asiBUTEIO WU €TI0 MPEICTaBUTEIIO
pe3yJsibTaTa MyHULMIIAJBHOW YCIYT'M, HAalpaBiseT BBIMMCKY (BBIIUCKH) W3 IMOXO3SHCTBEHHBIX
KHUT WIH yBEIOMJIEHHE 00 OTKa3e B MPEIOCTABIEHUU MYHULMIAILHOW YCIyTH B TEUYCHHE
OJIHOTO paboyero JHs CO THS UX TMOANUCAHMA TJaBod aaMuHHUcTpauuu B MOL] mis Bbiaun
3a5BUTEI0 WIM €ro MPEACTABUTENI0 JMYHO IIPU YCIOBUM TPEIBSABICHHS JOKYMEHTA,
YAOCTOBEPSIOILETO JINYHOCTD.

Boinucka u3 kHUru B (opMe 3JEKTPOHHOTO JTOKYMEHTa MPEAOCTaBISIETCS B JIMYHOM
kabunere Ha [loprane B ciydae, eciu 3asBJICHME HANpPaBICHHO B AJIEKTPOHHOH (opme ¢
ucnoip3oBaHueM EnuHoro moprana. B ocTalbHBIX cilydasix BbIMHMCKa U3 KHUTU B (opme
3JIEKTPOHHOI'O JOKYMEHTA PacreqyaTsbiBacTCs U HAIIPABIIAETCS 3aKA3HBIM IIMCbMOM Ha IIOYTOBBIM
aapec raasbl JIIIX wiu wHOro wiena JIIIX, yka3aHHbI B 3asBIEHUHU, TUOO TIEpenaeTCs TIaBe
JIIIX v uaoMy uneny JIIX no npenbsBieHny JOKYMEHTA, YIOCTOBEPSAIOLIETO JTUYHOCTD, IO
JUYHYIO TIOJIINCH.

97.1lpy AMYHOM NOJYYEHUU BBIMUCKU (BBIMHMCOK) W3 IMOXO3SHCTBEHHBIX KHHUI HIIU
yBeAOMJIEHHsI 00 OTKa3e B MPEIOCTABIEHUU MYHULMINAIBHOW YCIyTH 3asiBUTENb WIH €ro
IPEJCTaBUTENIb PACHMCHIBACTCA B HX MOJYYCHMH B JKypHaJle perucTpanuu oOpalieHuil 3a
IIPEA0CTABIEHHEM MYHULIUIIAIBHON YCITyTH.

98. Pe3ynbraToM aJMUHUCTPAaTUBHOM MpOLEAYpbl SBISETCS HampaBlieHHe (Bblraya)
3asBUTENI0 WJIM €ro MpeICTaBUTENIO BBIMTUCKU (BBIIUCOK) U3 TMOXO3SMCTBEHHBIX KHUT WIIH
yBeIOMJIEHHsI 00 0TKa3e B IPEJOCTaBICHUN MyHULIUTIAIBHONW YCIYTH.

99. CnocoboM (uxcanuu pe3yiabTara aJIMUHUCTPATUBHOM MpOLEAYypbl SBISETCS
3aHECEHUE JOJLKHOCTHBIM JIMIOM aJIMWHHMCTPALIMH, OTBETCTBEHHBIM 3a BbLAAUy 3asBUTEIIIO WIH
€ro MpeACTaBUTENI0 Pe3yJIbTaTa MyHUIIUNAIBHOM yCIIyTH, B XKypHaJle perucTpanuy oopaiieHui
32 TPEeJOCTaBIIEHUEM MYHUIUNAIBHONW YCIyrM OTMETKM O HalpaBlIeHUHM (BblJaue) BBIMTUCKH
(BBIMKCOK) U3 MOXO3SIMCTBEHHBIX KHUT 3asBUTENIO WJINA €r0 MPEICTABUTEI0 UM yBEIOMIICHUS
00 OTKa3e B NPeAOCTaBICHUHN MYHUITUIAIBHON YCIyTH 3asBUTEIIO WIN €T0 MPEICTABUTEINIO.

I'maBa 27. OCOOEHHOCTH BBIMIOJIHEHUS AMIUHUCTPATHBHBIX JIeHcTBUI B MDI]

100. [lnsa mosydeHUs: MHPOPMALKHU IO BOMPOCAM MPEOCTABICHUS MYHUIMNAIbHON
YCIyTU, O TMOpPSAKE MPEAOCTaBICHHUs] TOCYJapCTBEHHBIX W (WJIM) MYHULUIAIbHBIX YCIyT
IIOCPEICTBOM KOMIUIEKCHOI'O 3alpoca W O XOJ€ IPEAOCTaBICHHUS MYHHULMIIAIBHOU YCIIyI'd
3asBUTENb WIN €ro IpecTaBUTeNb BiipaBe o0patuthes B MOII.

101. Wndopmanus, ykazanHas B myHkre 100 HacTosiiero aaMHHUCTPATUBHOTO
peryiamenTa, npegocrasisgercss MOL:

1) npu nuuHOM oOOpalieHUH 3asBUTENs WM ero mnpexacrasurens B MOL[ win npu
noctymiennn obpamenuit B M®I] ¢ ucnonp3oBaHueM cpeacTB TenedOHHON CBS3H, Yepe3
odununanshelii caiit MOL B cetn «HTEpHETY,

2) ¢ UCHOJb30BaHUEM HH(POMATOB WJIM HHBIX MPOrpaMMHO-aINapaTHBIX KOMILIEKCOB,
o0ecreynBaroInuX J0CTyl K HH(POPMAalUM O TOCYAAPCTBEHHBIX M (MJIM) MYHHMLIMIAIBHBIX
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ycayrax, npeaocrtaiisieMbix B ML,

102. MO®I] npegocraiseT uHGOpMaIIHIO:

1) mo ob1uM BompocaMm MpeIoCTaBIeHNs MyHUIIUIIAIbHBIX yCiIyr B MOL;

2) 1o BompocaMm, yKa3aHHBIM B IyHKTe 10 HACTOSIIEro aAMUHUCTPATUBHOIO PETJIAMEHTA;

3) 0 XxoJe pacCMOTpEHUS 3ampoca O MPEIOCTaBIEHUH MyHUIIUTIAIBHON YCIYTH;

4) 0 mopsiiKe NPeAOCTaBICHUS TOCYAAPCTBEHHBIX M (WJIM) MYHHIMIAIBHBIX YCIyT
ITOCPEICTBOM KOMILUIEKCHOTO 3aIIpoca, TOM YHCIIE:

a) UCUEPIIBIBAIOIIMI IepeueHb TIOCYJapCTBEHHBIX U (MJIM) MYHUIUNAIBHBIX YCIYT,
OpraHu3alys NpeaoCTaBIeHHsI KOTOPbIX He00X0uMa 3asBUTEINIO;

0) MCUepIBIBAIONINI MEepeYeHb IOCYNAapCTBEHHBIX W (MJIM) MYyHULUMOAIBHBIX YCIYT, a
TaK)K€ YCIIyI, KOTOpbIE SBIISIOTCS HEOOXOAMMBIMU U O0S3aTeNbHBIMU ISl MPEIOCTABICHUS
rOCy/IapCTBEHHBIX U MYHHIMIIAJIBHBIX YCIYT U IMPEJOCTABISAIOTCS OPraHU3alusIMHU, YKa3aHHBIMU
B yactu 2 ctatbu 1 denepanpHoro 3akoHa oT 27 utoins 2010 roga Ne 210-®d3 "OO6 opranuzauuu
IPEOCTAaBIICHUS TOCYJApPCTBEHHBIX U MyHHUIMIIAIBHBIX YCIYyT", MOJy4eHHEe KOTOPBIX TpeOyeTcs
JUISL TIPEIOCTAaBJIEHUS T'OCYAApPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYyI B paMKaxX KOMIUIEKCHOTO
3arpoca;

B) MCUEPNBIBAIOIINN  MEpeueHb  JOKYMEHTOB, HEOOXOAMMBIX [  IOJIy4eHHUs
rOCYJapCTBEHHBIX U (MJIM) MyHHIUIIAIBHBIX YCIyT HA OCHOBAaHMH KOMIUIEKCHOTO 3aIpoca;

I) IepeueHb Pe3yJIbTaTOB rOCYAAPCTBEHHBIX U (MJIM) MYHULUIAIBHBIX YCIYT, BXOASIIUX
B KOMILUIEKCHBIN 3a11pOC.

103. Ilpuem 3agButTenedd u ux npencraButened B MOPI[ ocymecTBisieTcs Kak IO
IIPEIBAPUTENIBHOM 3aliCH, TaK U B MOpSAKE "KUBOW' ouepenu NIpU MNOJYyYEHUH TaJlOHA W3
TepMuHaia "DneKTpoHHas odepens' B 3ane oxxkunanus MOII.

[TpenBaputensHas 3anuck Ha npueM B M®IL] ocymiecTBisiercs mo TesnedoHy WU Yepes
odpunmansueiil cait M®I] B cetn "Untepuer".

104. B cnyuae momaum 3asBieHus mnocpenactBoM MOI[ (3a uckiroueHueM cilydas,
MpeyCMOTPeHHOro myHKToM 107 HacTosiiero aJAMUHHUCTPATUBHOIO perjiaMeHTa) paOOTHUK
MOILI, oOCyLEeCTBIAIMMA IpPUEM  JOKYMEHTOB, IPEICTABICHHBIX [JUIL  IOJy4ECHUS
MYHUIUIIAJIBHON YCIYTH, BBIIOJIHSET CIEAYIOIINE IEUCTBUS:

1) ompenenseT npeaMeT oOpaleHus;

2) yCcTaHaBIMBAeT JIMYHOCTh 3asBUTENsS WIM JIMYHOCTh U TIOJHOMOYMS €0
[IPEACTABUTEIS;

3) IpOBOAUT IPOBEPKY NMPABUIBHOCTH 3aNIOJHEHUS (POPMBI 3asIBIICHUS;

4) IpOBOJUT MPOBEPKY IOJHOTHI IaKeTa JOKYMEHTOB W COOTBETCTBHS JOKYMEHTOB
TpeOOBaHUSAM, YKa3aHHBIM B ITyHKTE 31 HACTOSIEro aAIMUHUCTPATUBHOIO PETJIAMEHTa;

5) ocymiecTBIsi€T  CKAaHUPOBAaHHE  IPEJICTABIEHHBIX  JOKYMEHTOB,  (OpMHpYET
AJIEKTPOHHOE JIeJI0 B aBTOMAaTU3UpOBaHHOM cucteMe MOII, Bce ITOKYMEHTBI KOTOPOTO
CBSI3BIBAIOTCS €MHBIM YHHKAJIBHBIM HACHTU(PHUKAIIMOHHBIM KOJOM, TO3BOJISIIOIUM YCTAHOBUTD
MIPUHAJIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asiBUTEIIO U BUY 0OpaIleHUs 3a MyHUIUIATbHOM
YCIIYyT'OM U 3aBepseT JIEKTPOHHOE JEJIO CBOEH 3JIEKTPOHHOM IMOAIUCHIO;

6) HampaBJseT MaKeT JOKYMEHTOB B a/IMUHUCTPALIHIO:

a) B DJIGKTPOHHOM BHJ€ (B COCTaBE MAKETOB AJIEKTPOHHBIX [IeNI) - B JIeHb OOpaleHHs
3asiBUTENS WK ero npeacraBurens B MOLI;

0) Ha OyMaXHBIX HOCHTEISX - B TeueHHe 2 pabouyux JAHEH, CIeqyIoUMX 3a JIHEM
oOpaieHust 3asBuTeNst win ero npexacrasurens B M®LI, nmocpencTtBoM Kypbepckoi CBsI3U ¢
COCTaBJIGHUEM OIHUCH IepeaBaeMbIX JOKYMEHTOB (eciau pabounii nenp MOILI, cienyrommii 3a
THEM oOpaieHust 3asBuTens win ero mnpexacraButenss B M®LI, sBnsercs Hepabouum aHEM
aJIMUHHUCTpAlLlMU, TO JTHEM OKOHUYAHHs CpOKa Mepeiadn TOKYMEHTOB CUMTAETCsl BTOPOM paboumii
JI€Hb aJMUHHUCTPAINH, CIEAYIOIIUI 3a THEM OOpalleHHs 3asBUTENS WIM €ro NMpeICTaBUTENs B
M®ILY).

105. B caydae ecnu mpu npueMe TOKYMEHTOB OT 3asBUTENS WIH €r0 MPEICTABUTENA
paGotHuk MO®IL] BbISABIAET HECOOTBETCTBUS JOKyMEHTa (JOKYMEHTOB) TpeOOBaHMSM,
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yKa3aHHbIM B MyHKTe 31 HacTosIIero aJIMUHUCTPATUBHOIO periaMmeHnta, paboTHuUK MOIL]
OTpa’kaeT Ha KOMUHU (KOMHUAX) JOKYMEHTA (JOKYMEHTOB) BBISIBJICHHbIE HECOOTBETCTBUS, KOTOPHIE
3aBepseT NOANKCHI0 U neyarbto MPI] wim mramMnom, coaepkKamyM CBEACHUS O HANMEHOBAHUH
M®OII.

106. Tlo oxoHYaHuU MpHeMa NOKyMEHTOB paboTHUK MO®IL] odopmiser pacnucky B
nonyyenun MOPL] nokymeHtoB, koropas odopmisiercs B Tpex 3k3emiuisipax. [lepsblit
AK3EMIULSIP BBIAAETCS 3asIBUTEIIO WM €T0 MPEICTABUTEII0, BTOPOil - ocTtaercst B MOLI, Tpetwii -
BMECTE C KOMIUIEKTOM JJOKYMEHTOB IIEPENACTCS B AAMUHUCTPALIHIO.

Kaxxnprit sx3eMIuissp paciucKy MOAMHUCHIBaeTCsl paboTHuKOM ML u 3asBuTEeneM win
€ro IIPEACTABUTEIIEM.

107. Ilpu opraHuzanuu MpenOCTaBICHUS TOCYAAPCTBEHHBIX W (WJIM) MYyHUIMIAIbHBIX
YCIyT B paMKax KOMILUIEKCHOTO 3arpoca padoTHuk M®IL] B xo1e B3auMoieiicTBuUS ¢ 3asBUTENIEM
WJIM €T0 IPEICTAaBUTENIEM BBIITOJIHSET CICIYONIUE TeUCTBU:

1) ycTaHaBnuBaeT JIMYHOCTh 3asBUTENS WIM JIMYHOCTH M TOJHOMOYHS  €ro
MIPEACTABUTES;

2) ompenenser coObITHE, 00YCIOBUBIIEE OOpallleHHe 3asiBUTENS WIN €ro MPeICTaBUTENs,
NepeyeHb TOCYJAapCTBEHHbIX W (WJIM) MYHUUUIANBHBIX YCIYyT, HEOOXOJUMBIX 3asBUTEINIO,
KOTOpbIE MOTYT OBITh OOBEAMHEHBI OJHUM (HECKOIBKUMH) COOBITHEM (COOBITUSMH),
B3aMMOCBSI3aHbl WJIH HET MEXKIY COOOM;

3) popmupyer mnepeueHb HEOOXOIMMBIX 3asBUTENI0 TOCYJApCTBEHHBIX U (WJIM)
MYHUIHUIIAIBHBIX YCIIYT, IPEJOCTABISIEMBIX HA OCHOBAaHUHU KOMIUJIEKCHOTO 3a1poca;

4) ompeneniieT MOCJEIOBATENBHOCTh IPENOCTABICHUS TOCYNAapCTBEHHBIX M (WIJIM)
MYHHUIMIAJIbHBIX YCIYT, Halu4ue 'mapauienabHbIX" U "TOCIelI0oBaTeNbHBIX" YCIyTr, Haludue
(OTCyTCTBHE) MX B3aUMOCBSI3U U HUH(YOPMUPYET 00 3TOM 3asIBUTEIS WM €T0 MPeICTaBUTENS;

5)B COOTBETCTBMM C HOPMATHBHBIMH IPaBOBBIMU aKTaMH, pPETyJIHUPYIOIUMU
IpeoCcTaBlIeHNe HEOOXOAMMBIX 3asBUTEINIO0 FOCYIAPCTBEHHBIX U (WJIM) MYHHIMIIAIBHBIX YCIyT
(B TOM umMcie aAMMHHUCTPATUBHBIX PETJIAMEHTOB IMPENOCTABIICHUS TOCYAApCTBEHHBIX U (WJIH)
MYHUIUNAIBHBIX ~ YCIIYT), ONpEAENSeT TMpelelbHble CPOKU IPEJOCTaBICHUS OTICIbHBIX
rOCy/IapCTBEHHBIX U (WJIM) MYHULUNAIBHBIX YCIYT U OOLIUI CPOK BBHIMOIHEHUS KOMILJIEKCHOTO
3ampoca co IHs ero pueMa;

6) bopmupyer TepeueHb JOKYMEHTOB, HEOOXOAMMBIX JJisi  OoOpamieHus 3a
rOCYJapCTBEHHBIMH U (WJIM) MYHHUIMNAIBHBIMHU YCIyraMH B paMKaxX KOMIUIEKCHOTO 3ampoca, U
nH(pOpMUpPYET 00 ITOM 3asBUTENS WU €0 MPEACTABUTENS C YKa3aHUEM Ha JOKYMEHTHI;

7) yBeAOMIII€T 3asBUTENS MM €ro MpeACTaBUTENS O BO3MOXKHOM HE00XOIMMOCTH
JUYHOTO y4acTus B OTAENBHBIX MPOIEIypax MpH MPerIOoCTaBIEHUU TOCYIapCTBEHHBIX U (HJIN)
MYHHMIMIAJIBHBIX YCIYT (B CIIy4ae €CM YKa3aHHOE MIPELyCMOTPEHO HOPMAaTUBHBIMH IIPAaBOBBIMU
aKTaMH, pEryJUpYIOLIMMHU [PEJOCTaBICHUE KOHKPETHBIX TOCYAApCTBEHHBIX U  (WJIM)
MYHHUIMIAIBHBIX YCIYT).

8) uHpopMuUpyeT 3asBUTENS WIM €ro NpPeACTaBUTENss O TOM, YTO pe3yJibTaThbl
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U (MJIM) MYyHHMLIMIAIBHBIX YCIYI B paMKax KOMIIJIEKCHOTO
3arpoca BO3MOXHO TMOJIYyYMTh HCKIOUUTENbHO B MOIL[ (B ciywyae ecnu yka3zaHHOE
IIPElyCMOTPEHO HOPMATUBHBIMM IIPABOBBIMU aKTaMH, pPETYIHMPYIOIIMMU TPEJOCTaBICHHUE
KOHKPETHBIX FOCYAAPCTBEHHBIX U (WJIM) MyHUIIUIIAJIbHBIX YCIYT);

9) unopmupyer 3asgBUTENST HIM €ro MPEeACTaBUTENSI O BO3MOXKHOCTH IOJYYUTh
pe3yNbTaThl MPEAOCTaBICHUS OTAENbHBIX IOCYAAPCTBEHHBIX U (WJIM) MYHHULMIAIbHBIX YCIYT,
yKa3aHHBIX B KOMIUIEKCHOM 3alpoce, A0 OKOHYAHUs OOIIEro CpoKa ero BBINOJIHEHHUs (1o Mepe
MOCTYIUIEHUSI PE3YyJbTaTOB OT OPraHoOB, MPEIOCTaBISIONIMX TOCYJAapCTBEHHbIE U (WJIN)
MYHUIUNAJIbHBIE YCIYTH) WU BCE Pe3yJbTaThl MPEIOCTABICHUS TOCYAAPCTBEHHBIX M (WIIN)
MYHUIHUIAJIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoCe, OJHOBPEMEHHO;

10) yBenomiisieT 3asBUTENS WJIM €ro MNpPEICTaBUTENE O TOM, YTO OH HMMEET IpPaBo
oOpatutbcss B MOIL[ ¢ 3asgBieHMeM O MpeKpalleHud MPEeAOCTaBICHUS KOHKPETHOM
rOCYJapCTBEHHOM U (MJIM) MyHULMIATBHON YCIyTrH (OT3bIBOM) B paMKaX KOMIUIEKCHOTO 3apoca
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B cCllyyae, €ClIM HOPMAaTHBHBIMU IIPaBOBBIMU aKTaMH, PETryJIHPYIOIIMMH MPEJOCTaBICHHUE
yKa3aHHOM TOCYJapCTBEHHON M (MJIM) MYyHHLMIIAIBHOM YCIyTH, MPEIyCMOTpPEHa BO3MOKHOCTh
HaIpPaBJIEHUS! COOTBETCTBYIOIIETO 3asBJIECHUS (OT3bIBA).

11) dbopmupyet u pacnedaTsiBaeT IJIs 3asIBUTENS WK €rO MPEICTaBUTENs] KOMIICKCHBIN
3arpoc, npuMepHas (opma KOTOporo yTBepKieHa mnpukazoM MuHskoHoMpasButusa Poccum ot
21 mapra 2018 rozma Ne 137 "O06 yTBep>KA€HUU IPUMEPHOI (POpPMBI 3ampoca O MPeoCTaBICHUN
HECKOJIbKMX TOCYNapCTBEHHbIX U (WJIM) MYHUIUNAIBHBIX YCIYyr B MHOTO(QYHKIIMOHAIbHBIX
LIEHTPax NPEJOCTaBJIEHUS I'OCYyJapCTBEHHBIX U MYHMIMIAJIBHBIX YCIYr U INOPSIKA XPaHEHMs
COOTBETCTBYIOIINX 3aIPOCOB";

12) mpuHuMaeT y 3asgBUTENS WIM €ro NpeACTaBUTENss KOMIUIEKCHBIM 3ampoc |
JIOKYMEHTHI U TiepefaeT ero pabotauky M®ILI, otBeTcTBeHHOMY 3a (hOpMHUpOBaHHUE 3aMIPOCOB O
NPEJOCTaBIEHNH TOCYIAPCTBEHHBIX M (WIM) MYHMLIMOAIBHBIX YCIYr Ha OCHOBE CBEICHUH,
YKa3aHHbBIX B KOMIUIEKCHOM 3allpoCce U MpUjIaraéMbiX K HEMy JTOKYMEHTax.

108. Pa6otHuk M®LI, oTBETCTBEHHBIN 32 (OPMHUPOBAHUE 3AIPOCOB O MPEAOCTABICHUN
rOCy/IapCTBEHHbIX M (MJIM) MYHUIUOAIbHBIX YCIyI Ha OCHOBE CBEICHMH, YKa3aHHBIX B
KOMIUIEKCHOM 3aIIpOCe U IPUJIaraéMbIX K HEMY TOKYMEHTax:

1) OT UMeHHM 3agBUTEISI 3aMOTHSIET 3aIPOC O MPETOCTABICHUH KaKI0M TOCYIapCTBEHHOM
U (WIM) MyHUIMIIATBHOM yCIIyTH, YKa3aHHON B KOMIUIEKCHOM 3aIlpoce;

2) nepeBOIUT B 3JIEKTPOHHYIO (POPMY M CHUMAET KOIUH C JOKYMEHTOB, IPEJCTaBIEHHBIX
3asBUTENIEM WM €ro IMpeJICTaBUTENEM, MOJANHMCHIBAET UX M 3aBepsieT IMeYaThio (3JIEKTPOHHOM
MOJIKUCHIO) C YKa3aHUEM Ha YKa3aHHBIX Komusx HaumeHoBaHuss M®L|, nomkHOCTH pabOTHHKA
M®II 1 gaThl UX U3TOTOBICHHUS,

3) HampaBiseT 3aMpOChl O MPEIOCTABIEHNUHN FOCYAAPCTBEHHBIX U (MJIM) MyHUIIUIATbHBIX
yCIyr B TOCYJapCTBEHHbIE OpraHbl W (WJIM) OpraHbl MECTHOTO CaMOYIIPaBICHHMS,
MPEIOCTABIIAIONINE COOTBETCTBYIOIIME YCIYI'M, B CpPOKM U cloco0amMu, YKa3aHHbIMU B
noanyHkre 6 myHkra 104 HacTosAIEr0 aIMUHUCTPATUBHOTO PErVIAMEHTA.

109. B cinyuae nogauu 3assBUTENIEM WM €TI0 MPECTABUTENEM 3asBICHUS 00 UCTIPaBICHUN
TEXHUYECKOM omMOKM, YyKa3aHHoro B myHkTe 111 HacTosmero agMHHUCTPATUBHOIO
pernamenta, mocpeactBom MO®I], paborHuk MOI] ocymecTBaseTr mnpueM YKa3aHHOTO
3asBJICHUS, OCYILECTBIISET CIAEAYIOLIUE IEHCTBUA:

1) ycraHaBnuBaeT JIMYHOCTh 3aBUTENS WM JIMYHOCTD €r0 IpeICTaBUTEeNIs;

2) ocylIeCTBIsIET CKAaHUPOBAHUE 3asBJICHUS 00 HCIPaBIEHUH TEXHUYECKON OIIMOKHU U
IIPUCBAUBAET IEKTPOHHOMY JTOKYMEHTY YHUKAJIbHBIN UIEHTU(PUKALMOHHBIN KO/ U 3aBEPSIET €T0
CBOEH 2JIEKTPOHHON MOAIHNCHIO;

3) HanpaBiseT 3asABJICHUE 00 UCIIPABICHNN TEXHUYECKOW OINOKY B aAMUHUCTPALIHIO:

a) B DJIEKTPOHHOM BHJIE - B ICHb OOpaIlleHus 3asBUTENS I ero npeacraButens B MOLI;

0) Ha OyMa)XHOM HOCUTENE - B TeueHHe 2 pabodyux AHEH, CICAYIOIMHMX 3a ITHEM
oOpameHus 3asBUTENs] Wi ero npexactasurenss B MOLl, mocpeacTBoM KypbepcKOil CBs3U ¢
COCTaBJICHUEM OIMCH TIEpPEeIaBaeMOTO JOKyMeHTa (eciu paboumit nenp MOLI, crexyromuii 3a
nHeM oOpaieHus 3asBUTENs WM ero npezacraButens B MOLI, sBusercs Hepabouum IHEM
aJIMMHUCTpALMU, TO JHEM OKOHYAaHHs CpOKa Mepeaadu JOKYMEHTOB CUMTAETCs BTOPOU paboumii
JIeHb aIMUHHMCTPALIUH, CIEAYIOIINN 32 THEM OOpalleHus 3asBUTENs WIM €ro MPeICTaBUTENs B
MOII).

110. Ilpu mnomyuenun MOIL] BBIMUCKU (BBINMCOK) M3 MOXO3SMCTBEHHBIX KHHUI C
WCIIPaBJIEHHON TEXHUYECKOUN ommOKoi paboTHUK M®II, OTBETCTBEHHBIH 3a BBIa4y pe3yibTaTa
MYHUIIUNAIBLHON YCIyTH, COOOIIAET 3asiBUTENIO WK €T0 MPEACTAaBUTENIO O MIPUHATOM pPEeIIeHUN
no TeneQoHy C 3aMUChi0 JaThl M BpPEeMEHU Tene(OHHOrO0 3BOHKA WM IOCPEICTBOM CMC-
MHPOPMHUPOBAHUS WJIM JPYTUM BO3MOXHBIM CIIOCOOOM, a TakXke o0ecreyuBaeT BbIIady
YKa3aHHbIX JIOKYMEHTOB 3asBUTENI0 WM €ro MpeJICTaBUTENI0O HE MOo3J1Hee padouero mHS,
CJIEAYIOLLETO 3a JHEM IOCTYIUIEHUS! COOTBETCTBYIOIIMX JOKYyMEHTOB B MDLI.

[Tocne BBIOAYM BBHIMMCKH (BBIMHMCOK) W3 IOXO3SIMCTBEHHBIX KHUT C MCIPABICHHON
TEXHUYECKOH OIIMOKON 3asBUTENIO WJIM €ro mpejacraButento pabotHuk MOL[ npousBoaut
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COOTBETCTBYIOIIYI0 OTMETKY B aBTOMAaTHU3UPOBAHHOM MHpOpMaoHHON cucteme MOILI.

I'naBa 28. VicipaBieHue JOMYIIEHHBIX OMIEUYaTOK M OMIMOOK B BbIIAHHBIX B pe3yJIbTaTe
MIPEIOCTABIIEHUS] MyHUIIMIIAJIbHON yCIyTH JOKYMEHTaX

111. OcHoBaHueM JUIsl MCIIPABIEHHSI JOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHON B
pe3ysbTaTe MPeIOoCTaBICHUS MYHULUINAIbHOM YCIYI'M BBIMHMCKE U3 TOXO3SHCTBEHHBIX KHUT
(tamee - TexHMYecKas omIMOKa) SBISETCS NOJIY4YeHHE aJMUHUCTpalMeld 3asBiIeHHS 00
WCIPABIIEHUU TEXHUYECKOW OIMOKYU OT 3asiBUTENS WIN €ro IPeICTaBUTENs.

112. 3asBnenne 00 UCTpPaBICHUN TEXHUYECKOW OLIMOKM MOJACTCS 3asBUTEIEM WM €ro
MPEJICTaBUTENIEM B aIMUHUCTPALIMIO OJHUM U3 CIIOCOOOB, YKa3aHHBIM B ITyHKTE 28 HACTOSIIETO
aJIMMHHACTPATUBHOIO PETJIAMEHTA.

113. 3agBrnenue 06 UCIPaBIECHUN TEXHUUYECKON OMMUOKU PErucTpUpPYETCs JOIKHOCTHBIM
JULIOM aJMHUHHMCTpALH, OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALUIO TOKYMEHTOB, B IOpPSIKE,
YCTAHOBJIEHHOM IUIaBOM |8 HaCTOsIIEro agMUHHCTPATUBHOIO pETJaMEHTa, W HaIlpaBisAeTCs
JOJIKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 32 MPEJOCTAaBIECHUE MyHULIUIIAIIBHOMN YCIIyTH.

114. [JJomKHOCTHOE JUIO aIMHUHUCTpPAlMH, OTBETCTBEHHOE 3a MPEAOCTaBICHUE
MYHUIIUNAIBHON YCIyTH, B TEUEHHE OJHOr0 pabouero AHs CO JHsS PErHCTpalliH 3asiBICHUsS 00
WCIPABJIEHUU TEXHUYECKONW OLIMOKH MpOBEpseT IMOCTYNUBIIEE 3asiBiIeHHE 00 HCHpaBICHUHU
TEXHUYECKOH OMMOKM Ha MpeIMeT HaJIU4YMs TEeXHUYECKOW OIIMOKH B BBIIAHHOM B pe3yJbTare
MIPEIOCTABIIEHUS! MYHULIUNAIbHON YCIyI'M AOKYMEHTE W TNPUHUMAET OJHO U CIEAYIOIIUX
peLIeHui:

1) 06 ucpaBIeHUH TEXHUIECKOM OINOKH;

2) 00 OTCYTCTBUM TE€XHUYECKON OIIHNOKH.

115. Kpurtepuem npuHATHS pelIeHHs, yKa3aHHOro B IyHkTe 114 Hacrosmero
aJIMUHUCTPATUBHOTO PErjlaMeHTa, SIBJSeTCS HaJIM4yue ONeYaTKU M (W) OMIMOKU B BBIJAHHOM
3asBUTENIO0 WM €ro IMPEeICTAaBUTENI0 JTIOKyMEHTE, SIBJSIOLIEMCS] pe3ysbTaToOM IMpEeA0CTaBICHUS
MYHHIMIIAJIBLHOU yCIIYTH.

116. B cimyuae npuHATHA pelIeHns, YKa3aHHOIO B MOANYHKTE |1 myHkrta 114 Hacrosmero
aIMMUHHCTPATUBHOIO PpEIJIaMEHTa, JOLKHOCTHOE JIMLO aJMHHHMCTpPAlMH, OTBETCTBEHHOE 3a
MPEIOCTABJIEHNE MYHUIMIAIBHON YCIYr'H, MOJATOTABIMBAET BBIUCKY M3 IMOXO3SIIICTBEHHBIX
KHUT C UCIPaBIEHHONW TEXHUYECKOW OIIMOKON B MOPSJIKE, MPEAyCMOTPEHHOM IMyHKTamu 90-92
HACTOAIIETO aJIMUHUCTPATUBHOTO PETJIaMEHTA.

117. B cayuyae npuHATHS pelIeHUs], YKa3aHHOIO B NOANMYHKTE 2 myHKTa 114 Hacrosimero
aJIMMHHCTPATUBHOTO pErjlaMeHTa, JOHKHOCTHOE JIMLO aJMHUHHCTpAIMH, OTBETCTBEHHOE 3a
[PeOCTaBIeHNEe MyHULIMIIATIBHON YCIyTH, TOTOBUT yBeIOMIIEHHE 00 OTCYTCTBUHM TEXHUYECKOM
OIMOKKA B BBIJAHHOM B pPE3yJIbTaTe MPEJOCTABICHUS MYHULUIAIbHONW YCIYTHM IOKYMEHTE,
o0ecrieynBaeT ero MoANnvMcaHue I1aBoil aIMUHUCTPALIMH, [TOCTIe YEro HEMEIJICHHO NIepeiaeT ero
JOJKHOCTHOMY JIMILy aAMHHHUCTpAIK, OTBETCTBEHHOMY 3a HalpaBlieHUE (BblIady) 3asBUTEIIO
WJIM €ro MIPEICTaBUTEINIO PE3YNIbTaTa MyHULIUIIAIbHON YCIYTH.

118. JlomKHOCTHOE JMIO aJIMUHUCTpPALMU, OTBETCTBEHHOE 3a HaIpaBlieHuE (Bblaayy)
3asBUTEII0 WIM €ro MPEICTAaBUTENI0 pe3ysbTaTa MYyHMIMIIAIbHOW YCIyTH, B TEUEHUE OJHOTO
paboyero AHs CO JHS MOAMUCAHUS TJIABOM aJJMUHHUCTPAILMN OJHOTO U3 JOKYMEHTOB, YKa3aHHBIX
B nyHkTe 116 wim 117 Hacrosmero aiMUHUCTPATUBHOIO PETVIaMEHTA, HANPaBJseT yKa3aHHBIN
JOKYMEHT 3asBUTENI0 WJIM €ro MpeICTaBUTENI0 IMOYTOBBIM OTIPABIEHUEM [0 IMOYTOBOMY
azipecy, yKa3aHHOMY B 3asBJICHMM 00 MCIIPABICHUH TEXHUYECKON OIIMOKM 100 MO 00paleHHIo
3asiBUTENS WIN €r0 IPeJCTaBUTENs - Bpy4aeT ero JIMYHO.

B cnywae, ecnu 3asBieHue 00 HCHpPABICHWM TEXHUYECKOH OMIMOKM I10/aBajoCh
3asBUTEJIEM WJIM €ro mnpenacraButeneM depe3 MODL], To n0/KHOCTHOE JIMIO aaIMUHHUCTpPAIUU,
OTBETCTBEHHOE 3a Bbllady (HampaBieHHE) 3asBUTEIIO pe3yJibTaTa MYHUIUNAIbHON YCIyId, B
TE€YeHHE OJHOro paboyero AHS CO JHA MOANHMCAHUSA TJIaBOW aJIMUHUCTpPALMU OJHOTO U3
JIOKYMEHTOB, yYKa3aHHBIX B IyHKTax 116 u 117 HacTosero agMMHUCTPAaTUBHOTO PErVIAMEHTA,
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HaIpaBJIsieT yKa3aHHbIA TOKyMeHT B MDII.

119. Pe3ynbraToM paccMOTpeHUs 3asBICHHS 00 HCIPABICHUU TEXHUYECKOW OMIMOKH B
BBIJTAHHOM B PE3yJIbTaTe MPEIOCTABICHUS MYHULIMNIATBHON YCIYTU JOKYMEHTE SIBIISIETCS:

1) B cmydae Hanmu4Msi TEXHUYECKOW ONMIMOKU B BBIIAHHOM B pe3yJbTaTe MPeloCTaBICHUS
MYHHUIIMTIATBHONW YCIYTHM JOKYMEHTE - BBINHCKA M3 MOXO35MCTBEHHBIX KHUI C HCIPABICHHON
TEXHUYECKOH OLIMOKOM;

2)B clly4ae OTCYTCTBUSI TEXHHUYECKOM OIMMOKA B BBIJAHHOM B peE3ysbTaTe

NPEOCTABICHUS] MYHUIMIAIBHON YCIyrM JOKyMEHTEe - YBeJOMJIeHHEe 00 OTCYyTCTBUHU
TEXHUYECKON OMMOKM B BBIIAHHOM B pPE3yJbTaTe IMPENOCTABICHUS MYHULUINAIbHON YCIYTH
JIOKyMEHTE.

120. Cnocobom (ukcanuu pe3ysbTaTa pPacCMOTPEHHUS 3asBICHUS OO0 HCIPABICHUHU
TEXHUYECKOH OIIMOKHM SBJISIETCA 3aHECEHHE JOJDKHOCTHBIM — JIMIIOM  AJMHMHUCTPAIH,
OTBETCTBCHHBIM 3a HampaBJIeHHE (BbIIAdy) 3asBUTEIIO WA €r0 IMPEICTABHTENIO pe3yJIbTara
MYHUIIUNATBHONH yCIyTH, B JKypHaJle perucrpanuyd oOpallleHUuil 3a IperocTaBICHUEM
MYHUITUTIAIBHON YCIIYTH OTMETKH O BBIJa4€ BBIMUCKHU (BBIIMCOK) M3 IMTOXO3IHCTBEHHBIX KHUT C
UCTIPABJICHHONW TEXHUYECKOH OMIMOKOM 3asiBUTENIO MU €ro MPeICTaBUTENI0 U O HAlpaBICHUU
yKa3aHHBIX BBIMTUCKU (BBINHCOK) B MDLI.

PA3JIEJI IV. ®OPMbI KOHTPOJIS 3A ITPEJIOCTABJIEHUEM MYHULIMIIAJIBHOM
YCIIVI'U

I'nasa 29. ITopsiiok ocyIiecTBICHHUS TEKYIET0 KOHTPOJIS 32 COOMIOACHNUEM U
HCIIOJTHEHUEM OTBETCTBEHHBIMU JOKHOCTHBIMU JIMI[AMU TIOJIOKEHUN HACTOSILETO
aIMUHUCTPATUBHOIO PETJIAMEHTA U UHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTAHABIMUBAIOINX
TpeOOBaHUS K IPEJOCTABIEHUIO0 MyHUIIUIIAIbHON YCITyTH, a TAK)KE 32 IPUHATHEM UMU pELIeHUH

121. Texkymmuii KOHTPOJb 3a COOJIIOJCHHEM IIOCJIEIOBATEILHOCTH  JCHCTBUH,
ONpEACIECHHBIX aJMUHUCTPATUBHBIMU MPOLEAYpPaMU IO MPENOCTABICHUIO MYHHUIMIIAIBHOU
YCIYTH U TPUHATHEM pELIEHUN TOJKHOCTHBIMM JIMIIAMU aJMHUHUCTPALIMUA OCYIIECTBISETCS
JOJKHOCTHBIMU JIMIIAMM aJMUHHUCTPALH, HAJEIEHHBIMH COOTBETCTBYIOIIMMHU ITOJIHOMOYUSIMH,
MyTeEM PAacCMOTPEHHS OTUETOB JIOJDKHOCTHBIX JIMIl AAMHHHMCTpAIMM, a TaKKe PacCMOTPEHMS
*ano0 3asBUTENCH WM UX NIPeCTaBUTEIIEH.

122. OcHOBHBIMH 33JJa4aMU TEKYIIETO KOHTPOJIS SIBJISFOTCS:

1) obGecriedeHne CBOEBPEMEHHOIO M KaueCTBEHHOTO MPEJOCTaBJICHUS MYHHULUIATBLHON
YCIYTH;

2) BBIABIICHHE HApYyIIEHUH B CPOKAaX M KauyecTBE IPEIOCTABICHUS MYHUIUNAIbHON
YCIYTH;

3) BBISIBJICHHE U YCTPaHEHHWE NPUYMH U YCIIOBHM, CIIOCOOCTBYIOIIMX HEHAMJISKAIIEMY
MIPEIOCTABIICHUIO0 MyHHUIIUIIAJIbHON yCITyTH;

4) npuHATHE MEp N0 Ha/UIeKalleMy [IPEeJOCTaBICHUI0 MyHUIMIIATBHOMN yCIIyTH.

123. Texymunii KOHTPOJIb OCYILIECTBIISIETCS] HA IOCTOSTHHOM OCHOBE.

I'masa 30. ITopsa10K 1 NEPUOAMYHOCTH OCYILIECTBIEHUS INIAHOBBIX U BHEIIJIAHOBBIX
MPOBEPOK MOJTHOTHI U KaYECTBA MPEAOCTABIICHNUS] MYHULIMITAIbHON YCIIYTH, B TOM YHUCJIE MOPSA0K
1 (hOpPMBI KOHTPOJIS 32 TIOTHOTOM U KA4€CTBOM MPEOCTABJICHHS] MYHHUIIUTAIBHONU YCITYTH

124. KoHTposib 3a MOJHOTOW M KA4E€CTBOM NPEAOCTABJIEHHUS TOJHKHOCTHBIMU JIMIIAMU
aJIMMHUCTPAIIMA MYHUIIUTIATBHON YCIIYTH OCYIIECTBISETCS B (JOpMeE MIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK.

125. TIlmaHoBble TIOBEPKH OCYIIECTBISIOTCS HAa OCHOBAHMM IUIAHOB  PaOOTHI
aIMUHHCTpalli. BHeNIaHOBbIE TNPOBEPKHM  OCYIIECTBIAIOTCA MO  PEIICHUI0  TJIaBbl
aJMUAHHCTPALMU B CBS3U C IIPOBEPKOW YCTPAHEHUS paHEEe BBIABICHHBIX HApYILICHUH, a TAaKKe B
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CiTydae ToJIydeHHs Kayio0 Ha neicTBus (0e3/1eCTBIE) NOKHOCTHBIX JIUI]  AMUHUCTPALIIH.

126. KoHTposib 3a MOJHOTOW M KAayeCTBOM IPEJOCTABIEHUS JOJDKHOCTHBIMU JIMLIAMU
aJIMUHUCTPAllUd MYHULUIAIbHOM YCIYT'M OCYIIECTBISETCS KOMHUCCHEH IO KOHTpOJIIO 3a
IIOJIHOTOM M Ka4eCTBOM IIPEAOCTABICHHUS MYHULUIAIbHBIX YCIYr aJIMUHUCTpPALMU, COCTaB U
MOPSAJIOK JI€ATEIbHOCTH KOTOPON YTBEPKIAeTCsl PABOBBIM aKTOM aMUHHUCTPALIH.

127. Cpok mnpoBeaeHUs NpPOBEpKH M OG(OpMIEHHS aKTa MpoBepku coctasiseT 30
KaJIeHJapHBIX JHEH co JAHA Hadajga OpoBepku. JlHeM Hayajna MPOBEPKU CUUTAETCS JCHb
IIPUHATHS PEILIEHUS O Ha3HAYEHUH IPOBEPKH.

B ciywae mocrymienus kanoObl Ha peleHus, neiicTBus (Oe3aeiicTBre) TOKHOCTHBIX
JUL, aJMUHUCTPALUU NIPU NPEAOCTaBICHUM MYHMIMINAIBHONW YCIYTH IVlaBa aJMUHHCTpPALUU B
LEJISIX OpraHU3alluy U MPOBEICHNUS BHEIIAHOBOM MPOBEPKU MPUHUMAET PEIICHHE O Ha3HAYCHUH
NPOBEPKH B TEUEHHE OJHOTO pPaboyero AHsA €O JAHSA IMOCTYIUIEHHs JaHHOU »kanoObl. Cpox
MIPOBEJCHUS NMPOBEPKH U OhOPMIIEHUS aKTa MPOBEPKU B YKa3aHHOM CIIy4ae yCTaHABIMBAECTCS B
npezesiax CpoKoB, onpeneneHHbIx ctathed 112 denepanbHoro 3akoHa ot 27 utona 2010 roga
Ne 210-®3 "OO6 opranu3zanuy NpeaoCTaBICHNUs FOCYAAPCTBEHHBIX U MyHUIIUIAIBHBIX YCIyT".

128. 1o pe3ynbTaTaM IJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK 0(hOpMIISIETCS aKT IPOBEPKHU,
B KOTOPOM OIHCBIBAIOTCS BBISIBICHHBIE HEJIOCTATKH U MPEAIOKEHUS 10 UX YCTPaHEHHUIO.

I'maBa 31. OTBETCTBEHHOCTH JOIKHOCTHBIX JIUIl AIMUHUACTPAIINH 33 PEIICHUS U ICUCTBUS
(6e3netlicTBuUE), MPUHUMAEMbIE (OCYIIECTBISIEMbIE) MU B XOJI€ MIPEAOCTABICHUS
MYHHIUITAIGHOW YCITyTH

129. OOGs3aHHOCTH COOJIONCHMSI TIOJIOKEHUW  HACTOAIIECTO aAMHUHUCTPATHBHOTO
periiaMeHTa 3aKperuIsieTcsl B JOJKHOCTHBIX MHCTPYKIUAX TOJPKHOCTHBIX JIUL aAMUHUCTPALIMH.

130. IIpu BeISIBIEHUM HapyLIECHUM NpaB 3asBUTEIECH WIM UX NPEACTABUTEIEH B CBS3HU C
WCIIOJIHEHUEM HACTOSILEer0 aJMUHHMCTPATUBHOTO pErlaMeHTa BHUHOBHBIE B HapyLICHUH
JIOJDKHOCTHBIE JIMIIa aAMUHHCTPAIIMU TMPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHOAaTenbCcTBOM Poccuiickon Penepannu.

I'maBa 32. [TonoxeHus, XxapakTepusyolie TpedoBaHus K MOPAIKY U (popmMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHUIIMIIAILHON YCIYTH, B TOM YHCII€ CO CTOPOHBI TPaXaaH, ux
0o0BeIMHEHUH U OpraHu3anui

131. KoHTpousb 3a npeaocTaBIeHUEM MYHHUIMIAIBHON YCIyTH CO CTOPOHBI IPaXKAaH, UX
00BeAMHEHUH W OpraHM3alMil OCYLIECTBISIETCA MyTeM HH(DOPMHPOBAHUS AJIMUHUCTPALUU O
¢axrax:

1) HapymieHuss TpaB M 3aKOHHBIX HMHTEPECOB 3asBHUTENEH WIM UX MpeacTaBUTeNeH
peweHueM, feicteueM (0e3eiicTBueM) aAMUHUCTPAIMU U €€ JOJDKHOCTHBIX JIMIL;

2) HapylLIeHHs] TIOJIOKEHUH HACTOSILIEro aJIMUHUCTPATUBHOTO pErjiaMeHTa WU HHBIX
HOPMATHBHBIX NpaBOBBIX akToB Poccuiickoil Penepanny, yCTaHABIMBAIOLMX TPeOOBaHUS K
MIPEIOCTABIICHUIO MyHHUIIUIIAJIbHON yCITyTH;

3) HEKOPPEKTHOT'O MOBEACHUS JOJDKHOCTHBIX JIMI aJIMUHUCTPALUY, HAPYIICHUS MPaBUII
CITyeOHOM 3TUKH MPH NMPEAOCTaBICHUY MyHHUIIMIIAIBHONU YCITyTH.

132. Undopmanmio, ykazaHHyio B MyHKTe 131 HacTosIIero agMHHHUCTPATUBHOTO
periJameHTa, rpaxkJaHe, ux oObeAMHEHUS U OpraHU3alil MOTYT COOOIIUTh YCTHO O TenedoHy
aJIMUHHUCTpAllUY, YKa3aHHOMY Ha OQUIMAIbHOM CalTe aJMUHHCTpAlllU, NMHCbMEHHO, I10/aB
oOpallleHrne 4yepe3 OpraHu3allM MOYTOBOM CBA3M Ha aJpec aJMUHHCTpAIMH, WM HalpaBUTh
AJIEKTPOHHOE O0palleHue 10 aPecy IEKTPOHHOMN MOYThHI aMUHUCTPALHH.

133. KoHTponp 3a NpemoCTaBICHWEM MYHHIMIIAIBHONW YCIYIM OCYIIECTBISECTCA B
COOTBETCTBUU C IEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

134. Cpok paccmoTpeHuss oOpamieHHuil €O CTOPOHBI TpaXkJaH, MX OOBEIWHEHUU U
opranusanuii cocrasisier 30 KaJeHAapHBIX JHEH C MOMEHTA UX PETUCTPALIUH.
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JlHeM perucTpanyu oOpamieHus SBISIETCS ICHb €ro MOCTYIUICHHS B a/IMUHUCTPAIIHIO (110
16.00 vacos). IIpu nocrynnenun obpaienus nociae 16.00 yacoB ero peructparysi HpOUCXOUT
CJIEAYIOINUM PaOOUUM JTHEM.

PA3JIEJT V. JIOQYJIEBIjBIfI (BH]ECY)IEBHI;IVI) [TOPAJJOK OBXAJIOBAHU A
PEHIEHUU U JEMCTBUU (BE3AENCTBUA) AJIMUHUCTPALINU JINBO EE
MVYHULIUITAJIBHOI'O CIIYXXAIIET'O, M®1l, PABOTHUKA M®I]

I'maBa 33. Undopmarius a1 3aMHTEPECOBAHHBIX JIUIT 00 MX MpaBe Ha JOCyAcOHOe
(BHecynebHoe) oOkanoBaHue AeicTBUil (6e31elicTBYA) U (M) PEeIIeHUH, MPUHATHIX
(OCyIIIEeCTBICHHBIX) B XOJI€ MPEAOCTABICHHS MYHUITUTIAITEHON YCITyTH

135. 3agBuTens WM €ro MpeACTaBUTENb BIPaBe MOJATh kKajloOy Ha pelieHue U (WIH)
neiictBue (Oe3nelicTBUE) aAMHUHUCTpAlMM MO0 €€ MyHHUIMIAIBHOro ciyxamero, MOII,
pabotauka MO®I] (manee - xanoba).

136. 3asBUTENs WINM €TO MPEACTABUTEIb MOXKET OOPAaTUThCS C HKaJo0OMH, B TOM 4MCIE B
CIEAYIOIINX CIyYasx:

1) HapylIeHHEe CcpOKa perucTpalyy 3asBICHHUS O IMPEJOCTaBICHUM MYHUIUIAIBHON
YCIIYTH, KOMIUIEKCHOTO 3a1poca;

2) HapylLIeHHE CpoKa NPEAOCTaBICHNUS MyHUIIUIIAIILHON YCIIyTH;

3) TpeGoBaHue y 3asBUTEINS WIM €ro NpeICTaBUTeNs JOKYMEHTOB WM MH(OpManuu J1ubo
OCYILECTBIICHUsl JEHUCTBUM, MPEACTABICHUE WM OCYILECTBIECHUE KOTOPBIX HE INPELYCMOTPEHO
HOPMAaTHBHBIMHU TPaBOBbIMM akTamMu Poccuiickoii ®enepanny, HOPMATUBHBIMU IPABOBBIMHU
aktamMu YeueHckoil PecnyOinky, HOPMAaTHUBHBIMH IPABOBBIMM aKTaMH MYHHIUIAIBHOTO
o0pa3oBaHus 715 MPEJOCTaBICHHS] MyHUIIUNIATIbHOMN YCIIyTH;

4) oTka3 B  mpueMe  JOKYMEHTOB, IPEACTABIEHHWE  KOTOPBIX  IPETyCMOTPEHO
HOPMAaTHBHBIMH TNPaBOBbIMHM akTamMu Poccuiickoii ®enepanny, HOPMATUBHBIMU IPABOBBIMHU
aktamMu YeueHckoil PecnyOinky, HOPMaTHUBHBIMH TPABOBBIMM aKTaMH MYHHIUIAIBHOTO
oOpa3oBaHUsl JIi MPENOCTABICHUS MYHHUIMIAIBHOM YCIyrH, Yy 3asBUTENS WIH €ro
[IPEACTABUTEIS;

5) oTka3 B MpPENOCTABICHWHM MYHUIUNAIbHON YCIYrH IO OCHOBAaHUSAM, KOTOpbIE HE
NPeIyCMOTPEHbI (pelepalbHbIMU 3aKOHAMH M IMPHUHATBIMH B COOTBETCTBUU C HHUMH HHBIMH
HOPMAaTHBHBIMM TpaBOBbIMM akTaMu Poccuiickoit ®enepanuy, 3aKOHAMH U UHBIMH
HOPMATHBHBIMU NPaBOBBIMU akTaMu YeueHckoil PecmyOnuku, HOPMATUBHBIMU MPAaBOBBIMHU
aKTaMU MYHUIMIIAIBHOTO 00pa30BaHMUs;

6) 3aTpeboBaHMe IUIAaThl, HE TMPEAYCMOTPEHHOH HOPMATUBHBIMU NPABOBBIMH aKTaMHU
Poccuiickoit ®denepanny, HOpPMaTUBHBIMM NpaBOBbIMH akTaMu YeueHckoil PecmyOmnukwy,
HOPMAaTHBHBIMU IPAaBOBBIMHU aKTaMU MYHHUIIMIIATBHOTO 00pa30BaHuUs;

7) oTKa3 aJAMUHHUCTPALIMM, JOJDKHOCTHOTO JIMIA aJMUHUCTPAalMd B HCIPABICHUH
JOMYIIEHHBIX HMH OIEYaTOK M OHMOOK B BBIJAHHBIX B pe3yJbTaTe IMpeaoCTaBICHUS
MYHHUIMIAIbHOW YCIAYTrd JIOKyMEHTax JuOO HapylleHHe YCTAaHOBJIEHHOTO CpOKa TaKUX
UCIIPaBIICHUN;

8) HapylIeHre cpoKa WIH MOpsiiKa BbIIayl JOKYMEHTOB IO pe3ysibTaTaM MpeaoCTaBICHUS
MYHUILUIIATIBHON YCIYTH;

9) mpuoCcTaHOBNIEHNE TMPENOCTABIEHUS MYHUIMNAIbHONH YCIyI'M, €CId OCHOBAaHMS
IIPUOCTAHOBIICHUS HE MPEIYCMOTPEHBI (peepatbHbIMU 3aKOHAMH U IPUHSATHIMU B COOTBETCTBUH
C HUMH HMHBIMH HOPMAaTHBHBIMU NIpaBOBBIMHM akTaMu Poccuiickoit ®denepanuu, 3aKOHAMH M
UHBIMH HOPMAaTUBHBIMU IPAaBOBBIMU aKkTaMu YeueHckoil PecrnyOnuku, HOpPMaTHBHBIMHU
MIPABOBBIMU aKTaMU MYHUIIMIIAIILHOTO 00Opa30BaHMUs;

10) TpeGoBaHne y 3asgBUTENSl WM €ro MPeICTaBUTENsl MpU  IPeJOCTaBICHUH
MYHMIMIAILHOW YCIYTH JOKYMEHTOB MM MH(OpMAaLMU, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIUCh MPH MEPBOHAYAIBHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOIUMBIX
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JUI TIPEIOCTaBJICHUS MYHHIMIAIBHOW YCIyTH, JHOO B MPEIOCTaBICHUH MYHHUITUIIATIHLHON
YCIyTH, 3a HWCKIIOYEHHUEM CIIydaeB, MPEeIyCMOTPEHHBIX MyHKTOM 4 wactu 1 crateu 7
®enepanpHoro 3akoHa ot 27 utons 2010 roga Ne 210-®P3 "OO opranuzauuu NpesoCcTaBICHUS
rOCYJapCTBEHHBIX 1 MyHULIUTAIBHBIX YCIIyT".

137. B ciyyasix, yka3aHHbIX B MOAMyHKTax 2, 5, 7, 9 m 10 nmynkra 136 HacTosimero
aJIMUHUCTPATUBHOTO PErjlaMeHTa, ’kajoba MOKeT ObITh MOJaHa TOJBKO HAa pelieHue U (Miu)
neiictue (0e3aericTBIE) aIMUHUCTPAIINN, MYHHUIUITATBHBIX CITY)KAIUX aIMUHUCTPAIIHH.

138. PaccmoTrpenue kamoObl OCYIIECTBISIETCS B TOPSAIKE U CPOKH, YCTaHOBJIECHHBIE
cratbeit 112 ®enepanbHoro 3akoHa ot 27 wuronga 2010 roma Ne 210-d3 "OO6 opranuzauuu
NPEOCTaBIICHHUS FOCYIapCTBEHHBIX U MYHHUIIMIIATbHBIX yCIyr".

I'nmaBa 34. Opransl rocy1apCTBEHHOM BJIaCTH, OPIaHbl MECTHOTO CAMOYTIPABIICHMS,
OpraHM3alMK U YIIOJTHOMOUYEHHBIE Ha PACCMOTPEHUE 5KaI00bl JIUIa, KOTOPBIM MOKET OBITh
HarpasJieHa jkano0a 3asBUTENIsl WK ero MPEJCTaBUTENS B 10CYyIe0HOM (BHECYI€OHOM) MOpsiAKe

139. XKanoba nHa pemieHuss u nedcTBUs (Oe31eHCTBUE) TJIaBBl aJIMUHUCTPALIUN TIOJAETCS
rJIaBe aJIMUHHUCTPAIIH.

140. XamoOGsl Ha pemeHus u fAeiicTBus (Oe3aelicTBUE) OMKHOCTHBIX JIHI[ H
MYHHUIMINAIBHBIX CITYKalIUX aJMUHUCTPAIMH ITOAAETCA TJIaBe aMUHHUCTPAIIH.

141. XanoOwsl Ha pemeHust u naeiictBus (Oe3neiictBue) paborHuka MOPIL] moparorcs
pykoBoauteinto 3roro MOLI.

142. ’Kano6s1 Ha pernenus u AeiictBus (6e3aeiictBue) M®I] momarorcs B MUHUCTEPCTBO
HKOHOMUYECKOT0, TEPPUTOPUATBHOIO Pa3BUTHUS U Toprosin YeueHckoi PecryOmuku.

I'maBa 35. CriocoOb1 nHGOpMHUPOBAaHUS 3asBUTENICH WIIH UX TIPEACTABUTENCH O TTOPSIIKE
M0JIa4u ¥ paCCMOTPEHHS KaJl00bl, B TOM YHUCIIE C UCIOIb30BAHUEM €IUHOI0 MopTaia
rOCy/AapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT ((PYHKIIMIA)

143. Undopmanuio o MopsaKe MOAAYHM M PACCMOTPEHHS >KajJoObl 3asBUTENIb WM €ro
IIPEACTABUTENDL MOTYT IOJY4YUTh:

1) Ha MHPOPMAIIMOHHBIX CTEHJaX, pPACHOJOKEHHBIX B TMOMEHICHUSX, 3aHUMAEMbIX
aJIMUHHCTpALMEn, Ui B noMmeeHussx MOL;

2) Ha opUIMATILHOM caiiTe aIMUHUCTpaLuu, caiite MOL;

3) na Iloprae;

4) AMYHO Y MYHULIMIIATBHOIO CITyXalllero aAMUHHUCTpaluy, y pabotHukoB M®II;

5) mytem oOpalieHuss 3asBUTENs WM €ro MNpeAcTaBuTeNs B agMuHUCTpanuio, MOI] c
UCIIOJIb30BaHUEM CPEJICTB TeIE(HOHHOM CBSI3H;

6) mytem oOpallieHHus 3asBUTEN WIM €ro MPeACTaBUTEINs Yepe3 OpraHu3aluu MOYTOBOU
CBSI3U B IMUHUCTPALHIO;

7) O NEKTPOHHON MTOYTE aIMUHUCTPALIHH.

144. Ilpu obpareHny 3asBUTENS WIK €T0 NPEACTaBUTENs B aIMUHUCTPALIMIO JIMYHO WU C
UCTIOJIb30BAaHUEM CPEJICTB TeIe(OHHON CBSI3M, IO DSJIEKTPOHHOM IOUYTe aIMHUHHUCTPALUU
uHbopMalus O TOpSAAKE MOJAaYd U PACCMOTPEHHUS >KalIoObl MPENOCTaBISIETCd B MOPSAKE,
YCTaHOBJIEHHOM B ITyHKTax 12-14 HacTosIero aJMMHUCTPATUBHOTO PETJIAMEHTA.

I'naBa 36. IlepeueHb HOPMAaTUBHBIX [TPABOBBIX AKTOB, PETYJIUPYIOLIUX MOPSI0K
nocyaeOHoro (BHecy1e0HOro) o0kanoBanus AecTBuil (6e3aeicTBUA) U (UIN) PEeIIeHuH,
HOPUHATHIX (OCYIIECTBIECHHBIX) B X0JI€ MPEIOCTABICHNUS MYHUIIUIAIBLHON YCIyTH

145. HopmaTuBHBIE TPaBOBBIE aKThl, PETYJUPYIOIIME MOPSAIOK J0CYAeOHOro
(BHecyneOHOro) obkanmoBaHusi JedcTBUM (Oe3neiicTBusl) U (WIKM) pEUIeHWM, NPHHSITHIX
(OCyIIECTBICHHBIX) B XOZI€ MIPEJOCTABICHUS MyHHIIUIIATBHON yCIyTH:
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1) ®enepanbubiii 3akoH ot 27 wurong 2010 roma Ne 210-®3 "O6 opranuzanuu
MPEA0CTABICHUS TOCYJAPCTBEHHBIX U MyHULIUIIATIBHBIX YCIyT".

146. Undopmanus, comepikamiasicsi B HACTOSIIEM pasiesie, MOAJICKUT pa3MEIICHUIO Ha
ITopraie.
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[Ipunoxenne

K aJIMUHUCTPAaTUBHOMY PEIJIaMEHTY
IIPEIOCTABIECHNS MYHULUITAIBHON YCITyTH
«Bp11ayda BBIITUCKYU U3 NTOX03SMCTBEHHBIX
KHUI»

B agMuaucTpammio Xaurum-K)pToBCKOro celbCKOro

HOCCICHUA
(VKa3zvleaemes HaUMeHO8aHue AOMUHUCTIPAYUYU MYHUYUNATLHOSO
0bpaszosarus)

Ot

(bamunus, umsa 3aseumens (NOIHOCMbIO), NPU HATUYUYU OMYECEO
3aseumest (NOJIHOCMbIO)

AOKYMCHT, y,HOCTOBCp}IIOH_II/Iﬁ JIUYHOCTD 3asBUTCIIA:

(6u0, cepust, Homep, Kem U K020d 8bl0aH)
TIPO’KUBAIOIIETO IO aJpecy:

KOHTAKTHBIN TesnedoH
aJIpec ANEKTPOHHOM MOYTHI

(npu Hanuuuu)

3ASIBJIEHUE

[Tpomry MPENOCTABUTH BBIIIMCKY n3 MOXO031CTBEHHOMN KHUTH 0

(vKazvisaemcs nepeuensb 61008 c8e0eHUll U3 NOXO3AUCMEEHHBIX KHUS, UHOPMAYUsl O KOMOPBIX HeOOX0OUMA 3AsA8UMENIO, - O
3EMEeNbHOM YHACMKe, CeNbCKOXO03AUCIMBEHHBIX JCUBOMHIX, NMUYAX, NYENAX, CeNbCKOXO3AUCMBEHHOU mexHuKe, 000py008anuu u
MPAHCNOPMHBIX CPEOCMEAX U (UML) UHbLE C8COEHUsL U3 NOXO3AUCMBEHHBIX KHUZ O TUYHOM NOOCOOHOM XO031icmee)

dopMaTr npeaocTaBICHHUS BBHIITUCKU: B (JOpME JIEKTPOHHOTO JOKYMEHTA WM Ha OyMaKHOM
Hocutese (HYHCHOE NOOYEPKHYMb).

[Tpunoxenus:
1.
2.

(0ama ) (noonucs 3aa6umens uiu npeocmagumenss 3aa6umens)
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